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1.1 Recruitment & Promotion

1.1.1 POLICY STATEMENT ON MANPOWER RECRUITMENT

Preamble:

HPPCL’s precious assets would be its Human Resources. HPPCL would,
therefore, pick-up best talented manpower, nurture and develop this resource
upto its maximum potential to ensure efficiency, effectiveness and success of
the Organization. HPPCL also resolves to ensure manpower availability at the
right time, in right number and with the objective of ensuring their optimum and
effective utilization. HPPCL has also resolved to create conducive environment
where each individual develops to its maximum potential and contributes to the
organizational development.

Keeping the above objective in view, HPPCL hereby makes the following policy
statements to be called ‘HPPCL Recruitment Policy and Procedure’ to govern,
regulate and facilitate recruitment of Personnel in the Corporation.

1.0 Preliminary:

1.1 This policy statement and the rules and procedure made hereunder will
be applicable to recruitment and selection of employees of all classes
and categories irrespective of whether they are against regular,
temporary or trainee posts, unless specifically stated otherwise.

1.2 In accordance with the decision of the Government, employees will be
taken from HPSEB or its successor organizations if candidates with
required qualifications and experience are available. Recruitment or
deputation/secondment from other sources will be considered only if
personnel are not available or forth coming from HPSEB or its successor.

2.0 Human Resources Planning:

2.1 With reference to the tasks and targets laid down for the Company and
with reference to specific individual targets for different divisions and
projects of the Company, each division and department will review the
manpower requirement for the following financial year to determine the
requirement of manpower both in qualitative and quantitative terms.

2.2 Based on the requirement of the additional manpower of the individual
department, the detailed manpower plan for the financial year will be
prepared by the Human Resource Development Department, in the
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Corporate Personnel Department for the Company as a whole giving
specific details of each new post other than the casual posts with
justification thereof and its manpower plan will form a part of the overall
Human Resource Budget of the Company. While drawing up the Human
Resource Budget, each department will indicate the cost of additional
manpower required.

Annual Human Resource Budget including the additional manpower
requirement along with all relevant details and estimated cost involved for
all the divisions/projects will form a part of the Annual Human Resource
Budget to be submitted for approval of the Board of Directors.

On approval by the Board, the Human Resource Plan will constitute
sanction for creation for posts including post of trainees and form the
general basis of manpower recruitment during the financial period.

Creation of posts:

Specific sanction for each new post from the competent authority will be
necessary for initiation of action for filling the post and the competent
authority will issue the necessary sanction depending on the requirement
from time to time during the year within the approved budget sanction
and manpower plans subject, however, to policies and directives that will
be issued by the Board of Directors.

The competent authority for creation of posts and approving appointments
within the approved budget to such post will be as follows. The
competent authority will be referred to hereinafter as the appointing
authority.

Posts Appointing Authority
a) Top post of General Manager and above Board of Directors
b) All posts other than those included in (a) above. Director (P)
c) Executive trainee/Supervisory trainee Director (P)

& Artisan trainees

3.3 The appointing authority will have the flexibility to re-appropriate posts as

between various functions under his control subject to overall provisions
in the budget.



4.0

Job title, job specifications, role outline and pay scales:

4.1 Job specifications indicating the eligibility requirement in terms of minimum

4.2

5.0
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5.2

educational and/or professional qualifications, length, nature, quality of
experience, upper age limit etc. and a general outline of the role and
responsibility will be laid down in respect of each job title along with pay
scales. These will be issued by the Corporate Personnel Department from
time to time with the approval of the Managing Director/ Director
(Personnel).

No appointment shall be made to any post in the Company unless the
person fulfills the minimum eligibility requirement and conforms to the
specifications prescribed for the post except where general relaxations
are made in the cases of reserved vacancies for the candidates belonging
to SC, ST, Ex-servicemen and other special categories. MD/Director
(Personnel) will be authorized in special and exceptional cases, to grant
relaxation in the prescribed specification where the appointing authority is
satisfied that such relaxation is relaxation in the interest of the Company.

Induction Levels:

During the formative stage of company, recruitment in the initial years
may take place at all levels of organizational hierarchy.

At the appropriate stage of the growth of the Organization, recruitment
will be restricted, by and large, to the induction levels as specified
below so as to ensure that career growth prospects of the existing
employees are in no way impaired.

Artisan Trainees -W3
Diploma/Supervisory Trainees -S0
Engineer/Officer Trainees (*) -EO

The Corporation will also engage apprentice in various trades for a
period of one year as per scheme approved by the board from time to
time.

Preference in appointments will be given to candidates belonging to
project affected families, areas, zones etc. as per R&R policy of
HPPCL.
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(*)The induction level for executives, 75% posts will be filled up by
Direct Recruitment and 25% posts will be filled up by promotion from
S-4 level. For engineering executives, diploma in respective trade is
mandatory for promotion to executive level. Similarly, other
executives shall also be eligible only if they acquire minimum
qualification prescribed for direct recruits.

Infusion of new blood to the executive, supervisory and artisan cadres
will be through the respective training schemes under which training
based on specific requirement of the Company will be imparted to the
fresh Engineering graduates, diploma holders and ITl's. In non-
technical disciplines also, trainees will be trained for Executive,
Supervisory cadres.

Agencies for recruitment:

All recruitment to the executive cadre inclusive of executive trainees will
be centralized in the Corporate Personnel Department.

Arrangement for executive trainees will be made by Corporate
Personnel Department. Arrangement for non-executive trainees will
also be responsibility of the Corporate Personnel Department after the
training module is approved by the Corporate Personnel Division.

Corporate personnel department may manage the entire recruitment
themselves or may assign the work to any other agency like the H.P.
Public Service Commission or H.P. Subordinate Selection Board or
any institute or specialized agency.

Recruitment Sources:

For executive cadre including executive trainees, selection will be made
on ‘All India Basis’ and for that purpose, the posts will be notified
through press advertisements, company notice boards and/or circulars
issued to Government departments and Public Sector Undertakings
where suitable candidates of the required expertise are expected to be
available or through internal recruitment i.e. by issuing circular in
HPSEB and HPPCL if suitable candidates are available.

In respect of recruitment to non-executive posts in the Workmen
category up to the level of W6, all vacancies will be notified to the
Employment Exchanges of the state in which the Project is located as
per the terms of Employment Exchange (Compulsory Notification of
vacancies) Act, 1959.
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In respect of recruitment to non-executive posts above W6 level,
recruitment will be made from the region comprising the State in which
the division/project/establishment concerned is located and for this
purpose notification for filling up the vacancies will be issued in the
newspapers and also to the Employment Exchanges of the region in
addition to the notice board of the company.

In addition to the above, induction of executives and specialist non-
executives may be made as deemed necessary and appropriate by the
appointing authority from one or more of the following sources: -

a) Deputation from Central/State Governments/Electricity Boards and
Public Sector Organizations where suitable personnel on terms
offered by the company may be available.

b) Campus interview and recruitment to the posts at the induction level
of executive trainees from reputed Engineering/ Management
Institutions.

c) Candidates located through personal contacts and talent survey only
in respect of posts requiring specialist knowledge and expertise
and/or exceptional qualification and merit subject to the approval by
the MD/Director (personnel).

Selection from within:

Provided further that internal candidate employees will be eligible for
consideration to the higher grade subject to fulfilment of minimum
eligibility requirement and other criteria prescribed from time to time and
subject further to the condition that no vigilance and/or disciplinary case
is pending against him.

SC/ST/Ex-Servicemen, displaced persons etc.:

As per rules/ policies issued by the State Government from time to time.

Application formalities:

No appointment will be made in the company except on the basis of an
application giving details and particulars as may be prescribed from time
to time.

10.2 For all recruitment, application should be in the prescribed form. However,

applications on plain paper may also be resorted to whenever
necessary, keeping in view the urgency for manning the post and the
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lead time involved. In such cases, the candidate will be required to
submit an application on the prescribed form at the time of interview.

Forwarding the applications of candidates from Government Public
Undertakings:

HPPCL will accept application only if they are forwarded through proper
channel in respect of persons employed in Central and State
Governments and in those Public Undertaking whose rules provide for
carry-forward of gratuity, PF, Leave and other benefits of transfer on
movement to another organization/Public Sector with the consent of both
the Organizations concerned.

Requisition for manpower:

Head of the department will forward their manpower requirement to the
concerned Personnel Department through the respective competent
authority competent to sanction creation of posts indicating therein the
last date by which placement of personnel is desired for different posts
keeping in view the normal lead time for recruitment.

12.2 The requirement will be examined with reference to the sanctioned

13.0
13.1

manpower. Personnel Department will decide whether the post(s) can be

filled:

a) Out of personnel from other Departments/Units/Approved Selection
Panels already available.

b) Inter-functional adjustment of posts.

c) Redeployment of surplus staff.

d) Trainees recruited through various training schemes.

Processing of applications:

All applications received against a specific notification/advertisement will
be subject to a preliminary scrutiny by the Personnel Department, who
will ensure that:

a) All applications are duly completed and accompanied by the
prescribed application fee.

b) Age of the applicant is within the prescribed limit.

c) In case of applications from reserved categories, application is
accompanied by certificate to that effect from the Competent
Authority.
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Personnel Department will list applications and forward them to the
concerned department for scrutiny with a view to selecting for
test/interview. Only those candidates who are considered suitable in
terms of qualification, experience, nature and quality of technical
knowledge, professional expertise required for each specific post.

On completion of the screening by the concerned department, the Head
of the Department will forward to the Personnel Department a list of
candidates considered eligible for test/interview, spelling out clearly the
criteria adopted for screening and the basis of rejection of application in
each case.

The applications will be screened by a duly authorized Officer nominated
by the Head of the Department.

After the applications are finally screened, Personnel Department will
prepare a final list of eligible candidates indicating levels for which the
candidate should be called for interview, keeping in view the reserved
vacancies and special relaxation for candidates belonging to SC/ST etc.
and this shortlist after approval by the competent authority or the officer
to whom powers are delegated will form the basis for candidates to be
called for selection test and/or interview.

Selection procedure and constitution of Selection Board:

Personnel Department will decide applying various selection techniques
like trade test, written test, group discussions etc.

Selection will be made only on recommendation by a duly constituted
Selection Board/Committee.

Selection to executive cadre including executive trainees will be made on
the recommendations of the HPPCL Central Selection Board, which will
be constituted as follows:-

a. Chairman- to be nominated by MD/Director(P)

b. Government Representative — Member
c. Subject matter Specialist — Member
d. P&A Representative — Member

Chairman of the Selection Board will be the member from (a) above or in
his absence in special cases, Chairman of the Corporation or any of his
nominees not below the rank of General Manager.

All appointment to posts in various non-executive categories including
supervisory trainees and other trainees will be made on the basis of
recommendations of Selection Committees constituted for the purpose,
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which must include representatives from the following sources at the
appropriate executive level depending on the post.
a. Chairman- to be nominated by MD/Director(P)

b. Government Representative — Member
c. Subject matter Specialist — Member
d. P&A Representative — Member

e) SC/ST representatives, wherever required —Member

The Selection Board/Committees will be constituted by the Personnel
Department in each case with the approval of the appointing authority.

Honorarium may be made to members of Selection Board/Committee
from outside the organization, as per rules framed by the Corporate
Personnel Department from time to time.

Selection Board:

The short listed candidates will be called upon to undergo selection
process which may consist of:
a) An interview by the Selection Board or
b) A test and/or group discussion followed by an interview by the
Selection Board.
c) An elimination test and/or group discussion followed by interview of
only those candidates, who qualify in test/group discussion.

The call letters to the candidates for appearing for the interview will be
mailed at least 10 clear days before the date of interview through
certificate of posting.

Personnel Department will make following documents available to the
Selection Board:

a) a copy of the advertisement/notification.

b) a copy of the Bio-data of each candidate.

c) applications in original.

d) wherever available, appraisal reports of the candidates.
e) results of test held prior to interview.

15.4 The personnel department apart from participating in the Selection Board,

will have the following specific responsibilities: -

a) Briefing the members of the Selection Board on the specific
requirements, responsibilities and remuneration for each post,
approximate number of suitable candidates to be selected and
empanelled for immediate and future requirements and any other
matter connected with the selection.
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15.8

16.0

b) While the technical members will judge the suitability of the
candidates in terms of knowledge, skill, expertise and professional
competence, the Personnel representative will be responsible to
call the attention of the Board to the attitudinal, motivational and
personality aspects relating to the job requirement.

The Selection Board, after taking into account qualification, experience,
result of test/group discussion, if any, and performance at the interview
relating to skill, professional competence and overall personality factors,
will assign the final ranking based on consensus to each candidate
considered suitable and recommend a panel of names of candidates in
order of merit on the basis of ranking so assigned. For reserved
categories, separate panels will be drawn.

The Selection Board while making its recommendations, may also
indicate remarks regarding accelerated promotion to the next higher
grade in exceptional candidates, who are too senior to start afresh, in the
grade selected and not senior enough for selection to the higher grade
for reasons of internal company policy, area/areas of specialization
where the candidate would be best suited and any other
recommendations/remarks considered relevant in respect of any
candidate.

Operation of Select Panel:

16.1 The panel of candidates as recommended by the Selection Board will be

approved by the appointing authority whereafter it will remain valid for
initial period of one year. This can be extended by the appointing
authority at his discretion for a further period of six months.

16.2 Based on the approved panel, the Personnel Department will issue offer of

17.0
171

appointment in the order given in the panel depending on the number of
posts sanctioned by the appointing authority from time to time. However,
the candidates belonging to SC/ST etc. and other reserved categories
will be given priority in appointment, as per the instructions of the
Government from time to time.

Appointment Letter:

Personnel Department will issue appointment letters in the prescribed
format in duplicate alongwith requisite proforma such as Attestation
Form, Declaration, Character Certificate, SC/ST certificate etc. and the

candidate will be expected to return one copy of the contract of
10
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appointment duly accepted and signed by him. The appointment letter
will indicate the last date by which the candidate must join the company
failing which the offer of appointment will deem to have been withdrawn,
unless extension of the last date has been granted by the appointing
authority.

All new appointments in the organization will be on the basis of a
probation period of 1 year after which the candidate will be confirmed
after successfully completing this period and after being assessed for
suitability. During probation period any candidate can be
removed/dismissed by giving 15 days notice. He can also resign by
giving 15 days notice.

After confirmation all candidates whether regular or on contract can be
removed or dismissed only after giving 3 months notice. They can also
resign by giving 3 months notice.

Health Standards:

All appointment will be subject to the medical examination by the
Company’s authorized Medical Officer, as per medical fithess standard
prescribed by the Company from time to time. However, candidates
joining from other Public Sector Undertakings and Government
Department who have been examined and declared fit at the time of
appointment will be exempted from Company's medical examination.

Formalities at the time of joining:

At the time of joining, the candidate will be required to give following
documents to the Personnel Department:-

a) Joining Report.

b) A written undertaking regarding his marital status, immovable
property and hometown and employment of spouse.

c) Medical fitness certificate.
d) Bio-data on the prescribed application form.
e) Attested copies of certificates and testimonials.

f) A character certificate from a Gazetted Officer.

11
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20.0

g) Release and pay certificate in case of employees from
Government/Public Sector Undertakings.

h) Attestation form for verification of antecedent.
i) Declaration of relationships etc.

On appointment of a person, the District authorities concerned will be
requested to verify and report on the antecedent of the person in the
prescribed attestation form, as per directives issued by the Government
from time to time, provided, however, that such verification may not be
insisted in the case of persons coming from Govt./Semi -Govt./Public
Sector Undertakings immediately after prior to appointment in HPPCL
subject to production of evidence in support of the fact that due
verification of the antecedent was made at the time of their appointment.

Interpretation and Amendments:

In case of any doubt arising with regard to any of the above provisions
and in the cases uncovered by these rules, the final authority of
interpretation will vest in the MD/Director (personnel) whose decision will
be final.

00 00 00 00 00 60 60 60 60 60 60 60 60 60 60 60 60 60 60 6V ©V 6V ©V 6V ©0 0O
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1.1.2 DIRECT RECRUITMENT PROCEDURES MANUAL

PREFACE

Recruitment is most vital operative function of Human Resource Management
which makes it possible to obtain potential personnel to carry out the continued
organizational tasks. It is a process of searching for prospective employees to
occupy actual or anticipated positions in the Organization for continuous
growth.

HPPCL has well defined Recruitment Rules titled ‘Policy Statement on
Manpower Recruitment’ detailing various provisions for making recruitment.
This Manual has been devised strictly as per the provisions of the Recruitment
Rules providing various processes and procedures to be applied while making
recruitment.

This manual containing various recruitment and selection activities defined
under following five sections:-

Section —I: General: Describes rule positions and main features
of the HPPCL Recruitment Rules.

Section —II: Recruitment: Describes various pre-recruitment activities
such as publication/notification of
vacancies, screening of applications, calling
candidates for selection etc.

Section —lll: Selection: Describes activities relating to holding of
Written Test, Interviews, Making of Panels
and Release of offers.

Section —1IV:  Joining: Describes activities pertaining to joining,
induction and placement of new entrants.

Section — V: Standard Job Specifications in respect of
Executives.

13
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Interpretation & Amendments

SECTION -1 : GENERAL

OBJECTIVES:

Recruitment activities are centralized at Corporate Centre and are
undertaken by Corporate Recruitment Cell. However, with the prior
approval of the Appointing Authority, recruitment to non-executive posts
may be carried out by Project Personnel Department also. Objective of
this Manual is to provide step by step processes and procedures for the
guidance of the officials making recruitment. The user of this Manual
should be well familiar with the provisions of HPPCL Recruitment Rules
for its effective use.

SCOPE OF COVERAGE:

Various processes and procedures laid down in the manual shall apply to
the appointments by Direct Recruitment initiated by the HPPCL either
through open advertisement and/or from within the organization and/or
Employment Exchanges as required under Employment Exchanges
(Compulsory Notification of Vacancies) Act, 1959.

The process of direct recruitment if is made through H.P. Public Service
Commission (HPPSC) and H.P. Subordinate Services Selection Board,
Hamirpur (HPSSSB), then the entire recruitment process shall be
followed by them as per their procedure for recruitment.

These provisions will not apply to recruitment on casual or contract basis
for specific assignment and period. Recruitment of Consultants and
appointment on absorption basis shall also be outside the purview of
these provisions and shall be guided by the relevant rules applicable from
time to time.

DEFINITIONS:

(i) ‘Organization’ means HPPCL, includes Corporate/Co-ordination
Offices/Projects/Units under its administrative control.

(i)  ‘Recruitment Rules’ means HPPCL Recruitment Rules titled ‘Policy
Statement on Manpower Recruitment’ to govern, regulate and
facilitate recruitment in the Organization.

14
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4.1
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(iii)  ‘Appointing Authority’ means authorities competent to make and
approve appointments to the posts within the approved manpower
budget as referred to at Clause 3.2 of the Recruitment Rules and
also in delegation of Powers.

(iv) ‘Posts’ means a position duly created and approved by the
Appointing Authority for making appointment.

(v) ‘Job Specifications’ means the eligibility requirements in terms of
educational / professional qualifications, length and nature of
experience and age criteria in respect of each post as indicated in
Job Specifications Manual for Executives, Supervisors and
Workmen.

(vi) ‘Standard Designations’ means the designations as given in Job
Specification to which recruitment will be made.

(vii) ‘Pay’ means Basic Pay plus Dearness Allowance.

SOURCES OF RECRUITMENT:

Recruitment shall be in adherence to the overall manpower budget and
will be made only against the sanctioned posts. Once the manpower
requirement is finalized, recruitment process starts  with
advertisement/notification of posts depending upon the source of
recruitment i.e. from Open Market and/or through Employment
Exchanges/ from within the organization.

Following will be the sources of recruitment:-

Posts Source
(i) Post in the « By advertisement on All India Basis.
Executive Cadre o Through internal recruitment.

including Executive

Trainees (EO to E9)

15
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9.1

Posts Source

(i) Posts in Non- e By Notification to all the Employment
Executive Cadre in the Exchanges of the State in which the
Workmen Categories Project is located.

upto W-6 Level e By notification to Central Employment
including Trainees. Exchanges/Local Press if it is felt that

sufficient number of reserved category
candidates may not be available in the
State where the Project is located.

(iii) Posts in Non- « By notification to the Regional
Executive Employment Exchanges.
Cadre other « By advertisement in the Newspapers.
than those at (ii) « From outside the Region if it is felt that
above. suitable candidates in adequate number

will not be available within the Region.

RESERVATION & ROSTERS FOR SC/ST & OBC:
As per rules issued by the State Government from time to time.
RELAXATIONS & CONCESSIONS TO SC/ST/OBC:

As per notifications, instructions & rules issued by the State Government
from time to time.

RESERVATION & CONCESSIONS TO PHYSICALLY HANDICAPPED:

As per notifications, instructions & rules issued by the State Government
from time to time.

RESERVATION TO EX-SERVICEMEN:

As per notifications, instructions & rules issued by the State Government
from time to time.

SECTION - 1lI: RECRUITMENT

PLANNING FOR ADVERTISEMENT:

Posts to be filled from Open Market will be advertised giving full
information regarding the nature and duties of the post, qualifications,
experience and age limit and other relevant information in leading
newspapers and HPPCL Website. If the selection process comprises
Written Test, the same may be clearly indicated in the advertisement.
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The cut-off date for qualification, experience and age will be the closing
date for receipt of applications. In such cases where candidates
expecting their final results are to be allowed should be clearly indicated
in the advertisement, subject to the obtaining of prescribed percentage of
marks. Full advertisement along-with Format of the application will be
hosted on the official Website of the organization to be downloaded by
the candidates for use.

WINDOW ADVERTISEMENT:

As the advertisement of posts involves huge expenditure, it is desirable
to resort to Window Advertisement in order to curtail the expenditure.
While the full advertisement will be uploaded on the Corporation website,
a Window Advertisement may be carried out in the leading
National/Regional dailies giving brief description of the posts proposed to
be filled up advising the applicants to refer to the full advertisement on
the website of the Corporation. The Window Advertisement is also got to
be approved from MD/Director (Personnel) from time to time.

PUBLICATION OF ADVERTISEMENT:

Draft advertisement will be approved by the Appointing Authority along-
with estimated budget before publication in the media. The clause of
sending the applications through ordinary post accompanied with
application fee may invariably be mentioned in the advertisement.
Depending upon the targeted candidates, the advertisement will be
published in the national /regional newspapers. For recruitment on All
India Basis, the advertisement will be published in 2 or 3 leading
newspapers with wide range of publicity. On receipt of bills from the
advertising agency, the bills will be certified for payment.

One copy of the advertisement should be circulated to the State
Electricity Boards. A copy should also be put up on the Organizations’
Notice Boards in its offices under Corporate Centre and Project Offices.
A copy should also be sent to agencies for Physically Handicapped/Ex-
Servicemen as the case may be. The entire notification along-with
application format should also be hosted on the official website of the
organization.

17
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NOTIFICATION TO THE EMPLOYMENT EXCHANGES:

Posts meant to be filled through Employment Exchanges under
Employment Exchange (Compulsory Notification of Vacancies) Act,
1959, will be sent to all the Employment Exchanges in Himachal Pradesh
or to the Regional/Central Employment Exchanges, as the case may be,
giving full details as required in the prescribed requisition form.

RECEIVING/REGISTRATION OF APPLICATIONS:

Once the posts are advertised in the press or requisition sent to
Employment Exchanges, proper arrangement for receiving applications
will be made. Each applicant will be given a distinct registration/roll
number along-with date of receipt.

Registration of applicants will involve the following steps:-

1 Opening of applications and segregating on the basis of posts
and category of candidates.

1 Giving registration/roll number with date.

1 Segregation of postal orders / demand drafts and sending them to
Finance for necessary action.

1 Data entry of applications.

Registration of applications should be completed within fortnight from the
closing date. Depending upon the quantum of applications, the work of
registration may be assigned to outside agencies i.e HPPSC or HPSSSB.

SCREENING OF APPLICATIONS:

Once the data entry of applications is over, screening of applications will
be done as per the advertised job specifications with no deviations.
Preliminary screening will be done by a person in the Recruitment
Department, which will also be seen by the concerned executive in the
department for the final scrutiny. It will be ensured that the candidate
meets the following criteria:-

18
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14.3
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1 He/She is within the prescribed age limit i.e. as per the State Govt.
policy, notification or rules.

1 He/She has the prescribed educational/professional qualification for
the post.

1 He/She has total and next below level experience for the post, if
required.

1 He/She has enclosed prescribed application fee.

e Whether He/She belongs to Project Affected Family/Area/District/Zone
or bonafide Himachali etc.

e Any other criteria as prescribed such as desirable qualification for all
the various categories may be given as Knowledge of customs,
manners and dialects of Himachal Pradesh and suitability for
appointment in peculiar conditions prevailing in Himachal Pradesh.

Candidates found meeting the prescribed job specification should be
shortlisted as eligible in the relevant column. Similarly, those not meeting
the specifications should be shown accordingly. In such a situation,
reasons in brief for disqualification be recorded. Reserved category
candidates who may have applied against General posts may also be
considered subject to their meeting prescribed criteria against General
posts without relaxation admissible to them.

After the applications are finally screened, Personnel Department will
prepare a final list of eligible candidates indicating levels for which the
candidate should be called for interview, keeping in view the reserved
vacancies and special relaxation for candidates belonging to SC/ST etc.
and then shortlist after approval by the competent authority or the officer
to whom powers are delegated will form the basis for candidates to be
called for selection interview.

PROPOSAL FOR HOLDING OF WRITTEN TEST / INTERVIEW:

Screening of applications being completed, a proposal will be made
seeking approval of the Appointing Authority for holding of Written Test, if
any, and Interview of the candidates found eligible for the post in the final
screening. The proposal will be accompanied by a list of eligible
candidates to be called for Test/Interview clearly indicating the post for
which they are to be considered along-with screening sheet and
applications of such candidates. Date, venue and time of Test/Interview

will be proposed.
19



16.0 WRITTEN EXAMINATION:

The induction at Trainee level in different cadre will be through Written
Test consisting of General Ability and the respective Subject. The
minimum required percentage in the prescribed qualification will be 55%
in engineering disciplines for SC/ST/ Internal Candidates and 60% in
engineering disciplines for others for recruitment of all types of Trainees
in Engineering trade. The minimum required percentage in the prescribed
qualification will be 50% in other trades for SC/ST/ Internal Candidates
and 55% in for others for recruitment of all types of Trainees in Executive
and Jr. Officer. For Workmen level the percentage may be fixed as per
requirement with the approval of Director (Personnel).

Note: If the number of applications received is less than 50 in any discipline,
the holding of Written Test will not be economical and the selection in
such discipline will be carried out Interview carry weightage of 15% with
the approval of Director (Personnel) and along-with that the academic
qualification shall carry weightage of 85%. If the Selection Interview
Committee feels, they may conduct a short Written Test which will be part
of Interview process.

16.1 Generally, subject to the prescribed qualifying marks in the Test, 05
candidates will be called against one post from the Merit List. The
number of candidates may be extended not beyond 07 with the prior
approval of the appointing authority.

16.2 The procedure to be followed for holding Written Test is given below:-

16.2.1 Syllabus for Written Test:

The Syllabus to be followed for various subjects/disciplines will be as
under:-

(i) Engineering Discipline: The syllabus of Indian Engineering Services
(UPSC) will be followed for setting the question paper for the test.
However, comments of HODs of respective subject will be obtained
for any addition/deletion in the syllabus.

(i) Other Discipline: The syllabus for other discipline is to be devised by
Recruitment in association with the respective Department from time
to time.
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Note: The disciplines in which Recruitment is to be made, the syllabus of the
same should be hosted on HPPCL official Website along with
advertisement and format for the reference of the candidates.

16.2.2 Question Paper Setting:

The question paper as per the details in Para 16.0 will be made by
involving reputed institutions like IIT’s preferably located outside H.P. the
test will be conducted in Shimla by HPPCL or any other place as decided
by the Competent Authority. It will be a Multiple choice type test. The
question paper for Supervisory and Workmen category will be made
through the Institutes/Sr. Faculty Members of repute with the approval of
Director (Personnel) from time to time.

16.2.3 Question Paper Printing:

Normally the responsibility of printing of Question Paper will be entrusted
to the agency for setting of question papers and in case the same is not
possible due to shortage of time or any other reason, a team of two
officer, one from Recruitment and one from other department will be
constituted by name with the approval of Director (Personnel) who will be
responsible for printing of required number of question papers and also
maintaining the secrecy. In such a situation, the agency setting the
questions will be directed to handover the questions in the form of proper
question paper in a sealed cover containing one set of hard copy and one
CD which will be collected from them by authorized representative of
HPPCL. The same sealed cover will be opened in Printing press in the
presence of all the members nominated who will sign on the sealed cover
and record that the seal found intact and opened in their presence. The
signature of the Director/Owner of the press will be obtained. All the
codal formalities of printing of confidential matter will be followed without
any lapse.

In order to maintain the confidentiality, the job can be done on Single
Tender basis by maintaining proper account or/alternatively through the
agency shortlisted by HPPCL, for its printing work on the rates quoted by
them. The printing of question papers in appropriate quantity should be
ready at-least four days before the date of the Written Test. The name of
Printing Press will be kept secret and same press will not be used more
than two times in a block of five years.
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16.2.4 Data Processing and Issuance of Roll Number & Call Letters:

The Head of Recruitment Section will be responsible for initiating the
proposal for engagement of external agency for data processing as and
when required. The due care should be taken to allocate Roll Number,
Date and Centre of Exam, Time, etc., besides issuing of Call Letters to
eligible candidates to the address of communication indicated by them in
application format giving 15-20 clear days before the date of the Written
Test.

16.2.5 Conduct of Exam:

The conduct of Written Test at any Venue will be joint responsibility of the
Superintendent of the Venue and HPPCL Observers. The Recruitment
Section will initiate the proposal of nominating HPPCL Observers to each
Venue at-least one week prior to the date of Written Test and also
arrange briefing session of Observer with Director (Personnel). The
manual indicating Important Telephone Numbers, Venue Address, Role
& Responsibility of Observer, Instructions to the Invigilators, Regulation
at the Venue, etc. will be handed over to HPPCL Observer one day prior
to the briefing session with Director (Personnel).

Each centre will have at-least one Observer. One officer will be made
overall In-charge of the examination. Flying Squads will be constituted
as per requirement. Observers will initial and stamp each Answer Sheet.
Only candidates with valid Admission Cards with photographs will be
allowed. In case a candidate reaches wrong centre, he may be sent to
his centre if time permits. In genuine cases Observers may allow the
candidate to appear in examination in the same centre if there is no time.
No outsider will be allowed in the centre and full strictness will be
observed. Scientific calculator may be allowed. No mobile phones will
be allowed in the Examination Hall.

After examination, the Answer Sheet will be sealed in envelopes in the
examination hall with signatures of Observers and Invigilators on the
envelope. Thereafter, the envelopes will be sealed in a locker/steel
almirah in HPPCL Office in the presence of at-least four HPPCL
Executives.
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16.2.6 Evaluation of Answer Sheet:

Evaluation of Answer Sheet will be done within one week of the test. This
will be done by a team consisting of HPPCL Executives approved by
Director (Personnel) in a closed hall/room. Entry of no other persons or
exit would be allowed while the marking is being done. An independent
person preferably retired Session Judge or Judicial Officer of above rank
will preside over the evaluation work and will sign the final result sheet.
Full security will be provided for this purpose. The answer sheets will be
subject to 20% sample rechecking by HPPCL Senior Officers of Sr.
Manager and above rank.

16.2.7 Declaration of Result:

17.0

171

Subject to the minimum percentage and number of posts (1:5), the
successful candidates will be called for Interview within three weeks from
the date of the Written Test.

CONSTITUTION OF SELECTION BOARD / COMMITTEE:

Constitution of Selection Board/Committee for the Interviews will be as
under:-

i) Board for selection in Executive cadre including Trainees:-

Chairman e Chairman- to be nominated by
MD/Director(P)
Member e Govt. Representative

e Subject matter specialist
o P&A Representative

ii) For Selection in Non-Executive Cadre including Trainees:-

Chairman e Chairman- to be nominated by
MD/Director(P)
Member o Govt. Representative

e Subject matter specialist
o P&A Representative
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17.2 Selection Board/Committee for interviewing candidates constituted as
provided above will be proposed for approval of the Appointing Authority.
Any change in composition of the Selection Committee at a later stage
may invariably be approved by the Appointing Authority. The names of
the members will be kept confidential.

18.0 DESPATCH OF CALL LETTERS:

18.1 On approval of the proposal for holding the Interview on a scheduled
date, Call-Letters advising eligible candidates for appearing in the
Personal Interview with HPPCL Selection Committee may be sent well in
time so as to ensure that candidates get sufficient time for planning
journeys and making other relevant arrangements/preparations.
Generally, it should be/ is to 20 clear days before the date of Interview.
In exceptional cases, the time gap may be reduced but in no case it
should be less than 15 days.

18.2 Call Letter should be accompanied by Personal Resume form specifically
indicating the following: -

1 Post to which a candidate is being considered for Interview with area,
such as, General Manager (HRD), Assistant Personnel Officer, Jr.
Officer (IT&C), Jr. Steno Typist (English), etc.

1 Venue of Interview.
1 Scale of Pay of that posts, if required.
1 Date and Time of Interview.

1 Documents/certificates in support of qualification, experience, age,
caste, etc. for verification during Interview.

1 Mode of class for travel for the purpose of reimbursement of travelling
allowances, if applicable.

Note: A special mention that the candidates are being considered for the post
provisionally should invariably be there in the Interview Call-Letters so as
to have a room for elimination of candidates who do not possess the
required job requirements.
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21.2

INTIMATION TO THE INTERVIEW/SELECTION COMMITTEE
MEMBERS:

After confirming the availability of the members of the Selection
Committee, they should be informed in writing about the Interview with
date, venue and time. They should clearly be informed about the rate of
honorarium for their association in the selection proceedings.

PREPARATION FOR INTERVIEW:

Between the time of dispatch of Call-Letters and date of Interview, there
are certain preparations to be made with regard to synopsis of
information pertaining to candidate to be interviewed. The Synopsis of a
particular candidate will be placed in a folder to be handed over to the
Interview Committee along-with other details.

SECTION —1ll : SELECTION

Once the pre-recruitment activities as mentioned in Section-Il are over,
the process of selection, most important of the recruitment processes,
starts. The following methods are used for selection of the candidates:-

Selection for Executive Trainees:

The candidates who are declared successful in Written Test which carry
weightage of 85% are further required to appear in Group Discussion or
Interview carrying weightage of 15%. However, the overall marks of
Written Test will be 100 (80% questions from subject and 20% questions
of General Ability, i.e. Logical Reasoning, Intelligence Test, etc) and
Selection board will award marks for Group Discussion or Interview out of
15 marks. The number of questions may be increased after the approval
of Appointment Authority.

Selection for Other Trainees:

Other than Executive Trainees, the selection will be on the basis of
Written Test carrying weightage of 85% and Interview carrying weightage
of 15%. However, the overall marks of Written Test will be 100 (80%
questions from subject and 20% questions of General Ability, i.e. Logical
Reasoning, Intelligence Test, etc) and Selection board will award marks
for Group Discussion or Interview out of 15 marks. The number of
questions may be increased after the approval of Appointment Authority.

25



21.3

214

21.5

21.6

21.7

Where there is no written test the breakup of marks will be as follows:

e Marks in qualifying exams-60%

e Extra relevant qualifications(based on marks)-10%

e Relevant experience (3 marks for each year)-15%

e Interview-15%
Desirable qualification for all the categories/posts: Knowledge of
customs, manners and dialects of Himachal Pradesh and suitability for
appointment in peculiar conditions prevailing in Himachal Pradesh.

Receiving of Candidates and Verification of Documents:

It is during interview when a candidate first comes into real contact with
the organization. They should be properly received on their arrival and
seated at the pre-appointed place/room. A welcome notice may
preferably be placed at the main gate with a staff of Recruitment Cell
having relevant information about the interview to guide the candidates.
Arrangement for drinking water and tea will also be made.
Representative of Recruitment Cell will address them welcoming to the
interview.

After the preliminaries being over, the verification of documents for
ensuring their candidature for interview will start. As this is the last
opportunity to ascertain their eligibility, verification should be done with
utmost care with respect to advertised educational/professional
qualifications, experience, age and caste as the case may. Those found
meeting the prescribed conditions based on the verification will be
allowed to appear in Group Discussion or Interview. The official doing
verification should invariably sign the Personal Resume or scrutiny form
of the candidate while clearing him for Interview or otherwise.

Those not in a position to produce documentary evidence for their claim
to the post, but where the personnel representative is satisfied about his
candidature, may be allowed for Interview against an undertaking to
furnish required documents within a fortnight.

At any point of time, at least three candidates will be kept ready for
interview.
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CRITERIA FOR ASSESSMENT:
Group Discussion:

The Selection Committee will judge the candidates in Group Discussion
and award marks for the skills of communications, originality in thoughts,
initiative and team spirit exhibited in the Group Discussions.

Personal Interview:

The Selection Committee will judge the candidates in Personal Interview
on depth of knowledge in respective discipline, leadership qualities,
adaptability, physical agility, and experience, aptitude for project, value
and communication skills.

PRINCIPLE OF EMPANELMENT:
The final merit list will be drawn on the basis of the following principles:
For Executive Trainees:

i. Marks obtained in Written Test will carry 85% weightage
(Total marks 100).

ii. Marks obtained in Group discussion or Personal Interview will carry
15% weightage (Total marks 15).

Based on the above criteria, final merit list will be drawn for empanelling
the candidates for selection.

For Other Trainees:
I. Marks obtained in Written Test will carry the weightage of 85%.

ii. Marks obtained in Group discussion or Personal Interview will carry
the weightage of 15%.

Based on the above criteria, final merit list will be drawn for empanelling
the candidates for selection.
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Selection for the Posts other than Trainees:

The marks obtained in Personal Interview will be taken as a basis for
drawing final merit and empanelling the candidates for selection.

General Conditions of Empanelment:

(i) No candidate securing overall less 50% marks will be empanelled.
SC/ST candidates will be required to secure at least 40% marks for
their empanelment. However, in exceptional cases relaxation may
be given as per the approval from the BOD from time to time.

(i)  Empanelment will be made in order of merit.

(iii) In case of a tie in the overall marks, the order will be decided on
the basis of dates of birth, followed by Govt. guidelines in case of
further references.

OPERATION OF SELECTION PANEL.:

Panel once drawn is valid for an initial period of one year which can be
extended with prior approval of Appointing Authority for another period of
six months for reasons to be recorded in writing. Relevant panel will be
operated in order of merit as per the number of posts notified in the
advertisement. Each time recruitment is proposed, this will need
approval of the Appointing Authority.

ISSUANCE OF OFFER OF APPOINTMENT:

Offer of appointment from the panel will be released in order of merit with
the approval of Appointing Authority. For this purpose, Corporate
Recruitment Cell will make a proposal giving reference of the
advertisement number, name & category of the candidate, post, scale of
pay and place of posting of his posting etc. @ The proposal will be
accompanied by personal resume of the candidate and a copy of relevant
select panel. The letter of appointment will have mention the detailed
terms and conditions of appointment of the candidate.

Once the offer of appointment is issued to a candidate, a Personal File
will be created for him. All relevant papers pertaining to his appointment
will be kept in it.
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Offer of appointment will be issued to the candidate at his mailing
address furnished by him in his personal resume. The candidate will be
allowed joining time of 15 days and if required, an advice to convey his
acceptance or otherwise to offer of appointment within 07 days, may be
mentioned. If no intimation is received within this time frame,
Management may consider withdrawing and cancelling the appointment
made to him.

On the request of the candidate, Management may consider to allow
suitable extension to the candidates in joining time.

If the candidate does not respond, his offer of appointment will formally
be closed with the approval of the Appointing Authority and the decision
of withdrawal and cancellation of offer be invariably sent to the concerned
candidate. Thereafter, a replacement offer to the next candidate in the
respective panel may be offered with the approval of the Appointing
Authority.

FIXATION OF PAY ON INITIAL APPOINTMENT:

The initial basic pay of a new entrant shall be fixed at the minimum of the
scale of the post to which he is appointed, except the cases of pay
protection at intermediate/higher level recruitment which will be dealt as
per Pay Fixation rules of the HPPCL.

SECTION - 1V: JOINING

Once the candidate has confirmed his joining, he will report for joining to
the concerned authority within the scheduled/extended period of joining
at the pre-determined location. Normally, all joining will be accepted at
Corporate Recruitment Cell. His joining may be accepted subject to the
following conditions: -

1 He has to produce a relieving certificate from his previous employer, if
in employment.

1 Medical fithess certificate from the prescribed authorities. As
provided in Recruitment Rules, if he was in employment with
Government Department/PSUs, no such requirement will be insisted
upon. However, he will have to produce a statement from his
previous employer that during his appointment there, he had been
declared medically fit.

29



27.2

27.3

28.0

28.1

28.2

29.0
29.1

1 Certificate in the prescribed proforma in support of his claim to belong
to SC/ST/OBC category. However, even if there is a doubt about his
caste, he may be allowed to join provisionally and at a later date the
office will write to the concerned authorities for certification of his
caste. The candidate will not be denied joining on this account.

1 Attestation Form duly filled. The specific attention be paid whether he
has ever been convicted under the Court of Law, if so, he will not be
allowed joining.

If the candidate fulfils the above conditions, he will be given a set of
papers required to be filled by him on joining.

On completion of joining formalities, his joining report will be accepted by
allocating him an identification numbers will be attached to him for the
tenure of his employment in the organization. His joining report will be
signed by an executive so authorized in the Recruitment Section.

INDUCTION AND PLACEMENT:

The newly joined employee will be inducted to the concerned
department. A representative of the Recruitment Section along-with his
papers will escort him to the concerned Head of the Department.

Recruitment Department in consultation with Corporate Training
Department will chalk out an orientation programme for a suitable
duration during which the new entrant will be introduced to the
functioning of various departments before his placement in the
department for which he has been recruited.

TRANSFER OF RECORDS:

Once the placement of the new entrant is done, the Recruitment
Department will forward relevant documents to the Establishment Section
for maintaining and regulating his appointment with the organization.

Following papers may be forwarded to Establishment Section: -

Copy of offer of appointment.

Personal Resume.

Copies of Educational/Professional Certificates.

Medical Certificate.

Attestation Forms.

Caste Certificate.

Home Town Declaration.

Any other documents which may be required in the Establishment Section.

OooDOogood
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The proposals/approvals pertaining to his appointment, review in his
terms of appointment, etc. will not be parted with. These will remain with
the Recruitment Department itself.

SECRECY & CUSTODY OF RECORDS:

Recruitment is a very sensitive issue and should be carried out with
abundant care / precaution and utmost secrecy. Constitution of Selection
Board, preparation of Merit List, Issuance of Offers, etc. are highly
confidential and no information should be given on these issues.
However, once the approval for issue of offer is received, information
about a candidate getting an offer or not can be given.

All relevant papers will be kept under lock and key in the Recruitment
Section in the charge of the sectional head. Incidental records, such as,
applications, test papers, etc. will be maintained for a period of two years
after the selection is made and thereafter destroyed with the approval of
the Appointing Authority. Screening Sheets and various proposals
pertaining to recruitment and selection panels will be maintained without
time bar.

STATISTICS:

Proper statistics as regards post notified, number of applications
received, number of SC/ST/OBC, PH, Ex-Servicemen, Minorities &
Women among them and those selected may be compiled and kept
handy for furnishing various reports/returns.

Similarly, details of expenditure incurred on a particular recruitment, such
as, expenditure on account of advertisement, holding of test (if any), TA,
honorarium, hospitality, etc., should be compiled and record maintained.

REPORTS & RETURNS:

After the recruitment and selection is over, following periodic reports and
returns are required to be furnished to the concerned authorities:-

1 Quarterly return to the Employment Exchanges.

1 Quarterly return regarding recruitment of Minorities.

1 Half Yearly return regarding recruitment of Physically Handicapped.
1 Half Yearly return regarding recruitment of Ex-Servicemen.

1 Annual return regarding recruitment of SC/ST/OBC.
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SCHEDULE FOR RECRUITMENT:

Schedule of various activities starting from advertisement of posts Htill
issuance of offers and joining of candidates will be worked out in advance
and adhered to. Normally, the entire process should be completed within
a period of three months as per the following schedule:-

Preparation and approval of draft | Within 5 days
advertisement

Release of Advertisement Within 15 days

Receipt of Applications Within 25 or 30 days

Processing of Applications/Despatch of | Within 15 days
Call Letters

Interview Within 20 days

Release of Offers Within 5 days

All out effort will be made to complete the recruitment processes as per
the above schedule within the scheduled period of three months.

SECTION -V

JOB SPECIFICATIONS FOR RECRUITMENT OF EXECUTIVES

36.0

In ‘HPPCL’ there are ten levels in ‘Executive Category’ from EO to E9, i.e.
from the level of Executive to Executive Director. During the formative
stage of HPPCL, the recruitment in the initial years shall be done at all
levels. After the commissioning of HPPCL and undertaking the new
projects, the career growth prospects of existing employees can be
ensured only by restricting the recruitment at induction level, i.e.
Executive Trainee-EO level. The induction at intermediate level during
the construction phases of new projects may be made with the approval
of Appointing Authority. The job specifications for the recruitment of
executives will be as under, 36.1:-
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36.1 The job specifications i.e. Level, Total Post Qualification Experience,

Upper Age Limit will be as per the details shown in the following Table:-

LEVELS | DESIGNATION | MINIMUM POST- | UPPER
QUALIFICATION RELEVANT | AGE
EXECUTIVE EXPERIENCE LIMIT
E-9 Executive 25 yrs. out of which at least 02 | 55
Director yrs in the immediate lower
grade/scale
E-8 General 24 yrs out of which at least 2 yrs | 55
Manager in the immediate lower
grade/scale
E-7A Addl. General | 21 yrs out of which at least 2 yrs | 50
Manager in the immediate lower
grade/scale
E-7 Dy. General | 18 yrs out of which at least 3 yrs | 50
Manager in the immediate lower
grade/scale
E-6 Sr. Manager 15 yrs out of which at least 3 yrs | 45
in the immediate lower
grade/scale
E-5 Manager 12 yrs out of which at least 3 yrs | 45
in the immediate lower
grade/scale
E-4 Dy. Manager 9 yrs out of which at least 3 yrs in | 45
the immediate lower grade/scale
E-3 Sr. Officer/ 6 yrs out of which at least 3 yrs in | 45
Engineer the immediate lower grade/scale
E-2 Officer/ 3 yrs after acquiring requisite | 45
Engineer professional qualification.
E-1 Asstt. 1 yr after acquiring requisite | 45
Officer/A.E. professional qualification
E-O Executive No experience. 45
Trainee.

Note: Pay Scales as approved by Board of Directors from time to time
corresponding to the levels shown above will be mentioned in the
advertisement, as well as in the offers of appointment. In case final
Scales are not approved, Adhoc Scales will be indicated.
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36.2 The qualification requirements are shown in the following Table for

induction of ETs and Executives at intermediate level in different

disciplines:-

Name of the post

Qualification

A.E.(Electrical)

Full Time B.E./B.Tech. (Electrical) and
B.E./B.Tech. (Electrical and Electronics)/
M.Tech (E)PGD in Hydro Power Plant

engineering from a recognized University /
Institute of India

Personnel &
Administration

Full time Graduate with MBA (HR/Personnel)
or equivalent (Full time degree PGDM from
[IM’s is also equivalent.)

Engineering Disciplines
- Civil
- Mechanical

Full time Degree in respective Engineering
discipline/ M.Tech (C/M)/PGD in Hydro Power
Plant engineering from a recognised University

/ Institute of India

than
at A,

Disciplines other
that mentioned
and B.

Full time Degree in respective disciplines

36.3 The induction at EO level will be through Written Test, Group Discussion or
Personal Interview. However, the requirement of minimum percentage of
marks in prescribed qualification for the induction of Executive Trainees will
be 55% in engineering disciplines for SC/ST/ Internal Candidates and 60% in
engineering disciplines for others for recruitment of all types of Trainees in
Engineering trade and in case of internal recruitment deserving candidates
will be given time to complete their education qualification.

The requirement of minimum percentage of marks in prescribed qualification
for the induction of Executive Trainees will be 50% in other than engineering
trades for SC/ST/ Internal Candidates and 55% for other categories for
recruitment of all types of Trainees in Executive and Jr. Officer and in case of
internal recruitment deserving candidates will be given time to complete their
education qualification.

Relaxation in upper age limit shall be given to internal candidates as approved
by the BOD from time to time.
34



36.4

36.5

37.0

Relaxation of 5 years in upper age limit shall be given to candidates belonging
to Project Affected Families/ Districts as approved by the BOD in its 13"
meeting by the Board of Directors vide resolution no. 13.30 regarding
Relaxation in age of candidates belonging to Project Affected Areas held on
1.12. 2008.

Relaxation in age and qualification may be given to deserving personnels who
have completed Apprenticeship in HPPCL.

Reservation and relaxation in age for SC/ST/OBC/PH will be applicable as per
the Government Directives.

Relaxation in experience for SC/ST will be given by one year where
experience requirement is 3 years or more.

INTERPRETATION & AMENDMENTS:

Managing Director/Director (Personnel) will be authorized in special and
exceptional cases to grant relaxation in prescribed specifications where the
Appointing Authority is satisfied that such relaxation is in the interest of
HPPCL. In case of any doubt arising with regard to any of the above
provisions and in the cases uncovered by these rules, the final authority of
interpretation will vest in the Board of Directors/ Managing Director whose
decision will be final.
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35



1.2 Promotion

1.2.1 POLICY REGARDING PROMOTION OF EXECUTIVES

1.0
1.1

1.2

1.3

PHILOSOPHY & OBJECTIVES:

HPPCL subscribes to the philosophy to generating growth from within
and in pursuance thereof, endeavors to achieve synchronization of the
goals and objectives of the organization with the aspirations for growth
and development of the individual employees.

In order to facilitate the fulfillment of the growth expectations, HPPCL will
strive to create and sustain an environment conducive to effective and
efficient functioning of the executives in their roles and responsibilities
and to provide the necessary scope and facilities for development of
technical and managerial skills and capabilities through training, job
rotation, job enlargement and job enrichment. Accordingly, executives
are expected to avail fully of the developmental opportunities, as mere
reliance on length of service may not be sufficient to meet fully their
growth aspirations.

Consistent with the Company philosophy, HPPCL lays down here- under
the Promotion Policy for the executives of the Corporation, with the
following as the objectives:

I. To motivate and enthuse executives for better and more effective
performance by rewarding them with promotions to positions of
higher responsibility commensurate with their merit, ability and
contribution towards the achievement of the organizational goals
and objectives.

. To lay down clear and unambiguous principles to regulate
promotion of executives to avail higher positions consistent with
the requirements of the Company.

lll.  To ensure uniformity, consistency and fairness in the promotion of
company executives.

IV. To communicate to the executives the requirements of
performance, merit and other conditions pre-requisite to promotion.
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3.1
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SCOPE COVERAGE:

This Statement of Company Policy will be applicable to employees in the
executive category for promotion up-to level borne on the regular rolls of
HPPCL.

The Policy Statement will not be applicable to executives who are
appointed for a limited tenure, superannuated persons reappointed in the
Company's service and to other executives appointed on a purely casual
or temporary basis.

Executives in whose cases a clause in the terms of initial appointment
explicitly provides for eligibility for consideration for promotion after
completion of a specified period of service in the grade in which the
executive initially joins the Corporation will be excluded from the purview
of this policy statement as such cases already get covered under Policy
Statement on Manpower recruitment.

Executives who are on deputation to HPPCL or who retain lien on the
service of the parent organization will not be covered by this policy
statement.

HPSEB executives working on deputation basis in HPPCL shall also not
be covered by this policy statement.

The executives of HPPCL on deputation to other PSUs/Autonomous
Bodies/ Government shall be entitled for proforma promotion in HPPCL.
The promotion will be effective only after the executive reverts back to
HPPCL.

GENERAL PRINCIPLES:

Promotion of executives to positions in next higher grades will be on the
basis of seniority, merit, grade service, efficiency, suitability and vacancy
up-to promotion from E6 to E7 grade and below. For promotion from E7
to E7A and above, merit in the interview with selection committee will
form the basis.

Executive levels up-to E7A will be aggregated in the following clusters:-
E1/E2/E3 - Junior Management.

E4/E5 - Middle Management (M1)
E6 - Middle Management (M2)
E7/ETA - Sr. Management (SM1)
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EXPLANATORY NOTE

3.2.1

3.3

3.4

3.5

Section will be headed by a middle management level i.e., M1 level
executive.

A Division will be headed by an executive at the level of E6 level i.e., M2.
A Division may consist of one or more sections.

Several Divisions will form a group to be headed by SM1 level executive
called the Group Head.

Promotion of executives within one cluster of grades shall be on the basis
of combined sanction for all posts in the cluster, after due
recommendations of DPC. Promotion from one cluster to another cluster
will take place only, if vacancy exists in the higher cluster.

The executives due for promotion up-to the level E7A will be considered
for promotion twice in a year i .e. with effect from the 1st of January and
1st of July every year. In cases where promotions are coupled with
transfers, the same will come into effect only upon the employee taking
charge at the new place of posting.

It would be essential to acquire a qualification equivalent to degree in
engineering for an executive who possesses only diploma in engineering
qualification, to be promoted beyond the grade of Manager (E5).

For Promotion beyond E5 in non-technical disciplines the essential
qualifications shall be as under: -

S. N. | Functions Qualifications

1. Personnel | Graduate with MBA (HR/Personnel) or equivalent
& Admn. (Full time degree PGDM from IIM's is also

equivalent.)

2. Official Post graduate degree in Hindi with English as a
Language subject in the degree examination from a
(Hindi) recognized university /Institute.

3. Public Graduate with Post Graduate Diploma in
Relations Journalism or Public Relations or Mass

Communication from recognized
University/institute.

4. Finance ACA/FCA, AICWA/FICWA/MBA Finance from a

recognized University/institute.

5. Law Degree in law from a recognized

university/institute
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6. Company Graduate with ACS from a recognized
Secretary University/Institute.

7. Geology M.Sc. Geology, M.Sc (Applied Geology)/M.Sc.
(Geo-physics) with Engineering Geology as the
main subject, from a recognized
University/Institute

8. EDP Bachelor degree in Computer Engineering/MCA
or equivalent from a recognized Univ./Institute.

Note:

|.Executives in PR discipline who do not possess prescribed qualification as
indicated above shall be considered for promotion up-to E5 after putting in
four years service in the same grade and qualifying departmental
examination.

[l.Promotion beyond E5 will be considered only if PR Executives possess
either the prescribed qualification or an MBA in which one of the
courses/papers shall be Marketing Communication and Advertisement
Management.

3.5.1 If an executive, who is already working in a position beyond E2 level and
does not possess prescribed qualification as stipulated under para 3.4
and 3.5, is also required to pass the departmental examination for further
promotion upto E5 level.

Note: Once an Executive secures qualifying marks in a paper(s) is not further
required to appear in the same paper(s). Executives are required to appear
only in the left-out paper(s) in the subsequent departmental examination.
However Executives should qualify in all papers taken together in a maximum
of four attempts.

3.6 The probation of an Executive on promotion shall commence from the
date of promotion.

3.7 Employee in Sports, Library and Secretarial discipline will be given option
for merging in P&A discipline and can be considered on fulfillment of
following:

a) Having worked satisfactorily for at-least two vyears in P&A
Department after obtaining prescribed qualification.
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b) Out of 3 preceding AAR’s at-least 2 should have been rated Very

Good.

c) Merger option is to be exercised between S4 to E3 level.

3.8 Executive of PR, OL & Law discipline will not be considered for merger.

3.9 The following will be the highest levels in OL, PR, Law, Library, Sports &

Secretarial disciplines.

Discipline Level
OL E6
PR & Law E7A
Library, Sports E5.
Secretarial E5

3.10 Executive, who had been promoted from Supervisory Grade to E1
under clause 3.2.1 of Statement of Company Policy regarding Promotion
of Supervisors , shall not be promoted beyond E2 level unless he
acquires prescribed qualification or qualify department examination within

six year of promotion.

4.0 ELIGIBILITY PERIOD:

4.1 In view of the fact that merit, efficiency and suitability can be meaningfully
determined on the basis of assessment of performance and potential
over a reasonable period, there shall be a minimum period of service in a
grade, to be called the "Eligibility Period": and only those executives who

complete the minimum period so prescribed will be eligible for
consideration for promotion to the next higher grade.
4.2 Eligibility period shall be as under:
Category Period
Executive possessing prescribed qualification 3 years
Executive not possessing prescribed qualification | 4 years
Executives of Library & Sports 4 years
Secretarial Discipline 4 years.
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4.3

5.0

5.1

5.2

5.3

In case where company's selection board during the interview has found
a candidate suitable for a post higher than his eligibility for the post and
has given promotion commitment in exceptional cases, D (P)/BOD will be
competent to relax the eligibility period for promotion and promote the
employee as per the commitment for promotion.

STANDARD DATES FOR PROMOTION:

To enable promotions being effected in a planned and rational manner
and to ensure that anomalies and unavoidable widening of inter-se
differences are kept down to the minimum, promotion of executives to
available vacancies in grades up-to E7 to E7A will normally be made
effective from standard date/dates.

While determining the eligibility period, the seniority weightage granted to
an executive, as laid down in the terms of appointment, will be taken into
account.

Executive in the grade of E7 and below, who are found fit for promotion
will be considered for promotion effective from the standard dates, as
mentioned below:

a) Executives who complete the eligibility period as on 1% January shall
be considered for promotion from 1t January; and

b) Executives who complete eligibility period as on 1 July shall be
considered for promotion from 1% July.

c) An executive who has been considered by DPC(s) and is not found
suitable for promotion will become due to be considered from next
year from the date arrived at as per sub para (a) & (b) above i.e. One
full year will be added to his eligibility date every time he/she is
dropped by DPC.

d) Executives, who were not promoted due to non availability of
vacancies, will be considered by DPC from immediate next standard
date. However, candidates will have to compete with the new batch
and merit shall be drawn by the DPC by considering the factors as
envisaged herein.
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6.0

6.1

6.2

6.3

6.4

PERFORMANCE APPRAISAL:

The Performance Appraisal System in operation for the employees of the
company, as modified from time to time, will generally provide the basis
for determination of merit, efficiency, potential and suitability of
employees for promotion to the next higher grades.

The appraisal year shall be the calendar year for the executives. Targets
will be set by the controlling officers for all the subordinates during the
last quarter of the preceding year. A copy of the targets so set will be
sent to the concerned P&A Deptt., and the Annual appraisal/ Assessment
Report format shall be same as prescribed from time to time. In respect
of executives who have been transferred on deputation to other
organizations, the concerned Personnel Deptt. shall maintain and obtain
annual appraisal report. The authorities and procedure for annual
assessment shall be as per HPPCL rules.

Where more than 6 months of the appraisal year has elapsed at the time
of consideration of an executive for promotion, a Special Performance
Report for the part year may be obtained, which will be taken into
consideration along-with the reports of the previous years. Once the
special report is followed and replaced by the usual annual report, the
special report will no longer be taken into consideration. Performance
Appraisal Report for any period of less than 6 months in an appraisal
year will not be taken into consideration for the purpose of promotion.
However, where two or more reports are written in any appraisal year by
reason of an executive being posted under different
reporting/countersigned officers, a single rating for the year will be
determined by the Departmental Promotion Committee.

The Appraisal System will be on a 5-point scale, as defined in the
Appraisal formats. For the purpose of promotion to the next higher
grades upto the grade E6 to E7 and below the ratings given in the Annual
Appraisal/Assessment Reports shall be converted into points, as under,
subject to overall assessment by moderation committee.

Rating Points rating for 3| Points rating for 4
years eligibility years eligibility.
Exceptional 15 11.25
Very effective 12 09
Effective Competent | 09 6.75
Average 06 4.5
Not satisfactory Nil Nil
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6.4.1.

6.5.1

6.5.2

In case, the MD is the Accepting Authority and incumbent of the MD post
ceases to be in employment, the Reviewing Officer will be treated as the
Accepting Authority. Where the Accepting Authority is other than MD and
such incumbent ceases to be in employment, the next higher authority
will be treated as the Accepting Authority. If the incumbent of
Reporting/Reviewing authority ceases to be in employment the next
higher authority will be considered Reporting/Reviewing authority. On
superannuation/resignation the acceptance of Annual Appraisal Report
shall be done within one month from the date of
superannuation/resignation.

COMMUNICATION OF ADVERSE REMARKS:

In the event of the overall assessment being ‘un-satisfactory/not-
satisfactory’ communication will be issued to the concerned Executive
within one month of the report being counter-signed by the counter-
signing authority. For this, the counter signing authority will send back the
report to the reviewing officers for issuing the necessary communication
to the concerned Executive. The communication issued by the
reporting/reviewing officer will contain all details and specific facts and
figures substantiating the adverse remarks. The identity of the superior
officer need not be disclosed.

The appraisee concerned will be asked to give his comments on the
communication issued. The appraisee should give his comments within
one month of the receipt of the communication. The adverse report
along-with comments of the appraisee will be examined by the counter-
signing authority, in consultation with the reporting and reviewing officers,
who will record his final decision along-with reasons. In case the adverse
remarks have been recorded by the counter-signing authority, an officer
senior to the counter signing authority in consultation with the
countersigning authority and the reviewing officer shall record the final
decision along-with reasons. The final decision will be taken within one
month of the receipt of the comments/representation of the Appraisee.
Wherever, the reporting/reviewing counter-signing officer is MD, his
decision regarding expunction/retention of the adverse comments after
due examination of the explanation submitted by the appraisee will be
final.
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6.5.3 The final decision will be communicated to the appraisee with regard to:
1 The earlier assessment being retained.
O After due consideration the earlier remarks are expunged and

the same being noted in the appraisal form.

7.0 GRADE SERVICE:

Or

7.1 The points for grade service i.e. service rendered by the executive in their
respective grades upto the level E6 and below shall be as under;

Grade service Points rating for promotion
FromE1toE2, E2to E3,E3| From E5 to EG6
to E4 and E4 toE5 and E6 to E7.

3 years 18 9

4 years 20 11

5 years 22 13

6 years & above 25 15

8.0 CRITERIA FOR PROMOTION TO NEXT HIGHER GRADE:

8.1.1  CRITERIA FOR PROMOTION FROM E1 TO E2, E2 TO E3, E3 TO E4

AND E4 TO E5 LEVEL.
Factors which are to be taken into account for determining the suitability for
promotion of an executive in the above grades and the weightages thereof will

be as under;

Factors

Maximum Points

Performance Appraisal Rating 45
(For last 3/4 years)

Grade Service

25

DPC

30

8.1.1(a) 30 marks to be allotted by DPC will be allocated in the following

manner:

Professional/Technical knowledge 10
Extraordinary task completed 10
Executive like qualities 05
General reputation 05
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8.1.1(b) In case an Executive has been transferred from one station to another
station after completing 3 years at one station because of any reason
whatsoever, attributable to the Executive, the transfer is not effected
five marks will be deducted from the 30 to be allotted by the DPC.

8.1.2 Points for performance appraisal ratings will be as per para 6.4 and for
grade service will be as per para 7.1.

8.1.3 The “Qualifying Points” for "Promotability" will be 75.

8.2  For promotion from E5 to E6 and E6 to E7 grade.

8.2.1 Factors which are to be taken into account for determining the suitability
for promotion of an executive in the above grades and the weightages
thereof will be as under;

Factors Maximum Points

Performance Appraisal | 45

Rating
Grade Service 15
DPC 40

8.2.1(a) 40 marks to be allotted by DPC will be allocated in the following
manner:

Professional/Technical knowledge 20

Extraordinary task completed 10
Officer like qualities 05
General reputation 05

8.2.1(b) In case an Executive has been transferred from one station to another
station after completing 3 years at one station because of any reason
whatsoever, attributable to the Executive, the transfer is not effected
five marks will be deducted from the 40 to be allotted by the DPC.

8.2.2 Points for performance appraisal ratings will be as per para 6.4 and
for grade service will be as per para 7.1.

8.2.3 The "Qualifying Points" for "Promotability" will be 75.
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8.3

8.3.1

8.4

9.0

9.1

Promotion from E7 to E7A Grade:

The promotion in the above grades will be done based on the merit list
drawn by selection committee through consensus, comprising of all the
full time functional Directors with MD as Chairman of selection
committee.

For promotions up to E7 level, SC/ST candidates shall be given
preference as per the Government guidelines issued from time to time.

CONSTITUTION AND ROLE OF DEPARTMENTAL PROMOTION
COMMITTEE (FOR PROMOTION UPTO E7 GRADE) AND SELECTION
COMMITTEE (FOR PROMOTION FROM E7 TO E7A GRADE):

For the purpose of promotion of executive to the next higher grade up-
to E7 grade, a Departmental Promotion committee (DPC) shall be
constituted, with the approval of Director (Personnel)/MD as under :-

a. For promotion in the executive cadre from E1 to E5 grade :-

1)
2)
3)
4)

b.

Director (Personnel)

Concerned Director for the employee
Another Director of the Corporation
SC/ST representatives.

For promotions in the executive cadre from E5 to E6 and above :-

1) Managing Director

2) Director (Personnel)

3) Concerned Functional Director

4) SC/ST representatives.
The concerned GM or HOD may be invited by DPC for clarifications if any but
will not form a part of DPC.

9.1.1

The DPC will be held every year in the month of April. The DPC will
consider the suitability or otherwise of the eligible executives for
promotion to the next higher grade, on the basis of their qualifications,
Appraisal Reports, Grade Service, interview (wherever applicable) and
other documents/records available in the personal files which may have a
bearing on their being considered for promotions.
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9.1.2 The DPC will also interview the eligible executives for promotion from E3
to E4, E4 to E5, E5 to E6 and E6 to E7 grades with a view to ascertain
their suitability for the next higher position.

9.1.3 The DPC shall take into consideration the Performance Appraisal
Reports including Special Performance Report, if any, for the last 3/4
years. In case, an executive is not promoted in the first / subsequent
DPCs the next DPC will consider the best 3/4 Performance Appraisal
Report out of the reports for the last 4/5 years.

9.1.4 The points secured by each eligible executive from the Performance
Appraisal Reports, Grade Service and points awarded by DPC will be
aggregated. Those executives who have been found suitable for
promotion will be ranked in order of merit. Where the aggregate of the
points is the same, they will be ranked in the order of seniority, as per the
following criteria:

a) Length of service in a grade from the date of joining inclusive of seniority
weightage, if any or from the date of promotion in HPPCL.

b) Merit position in the selection panel where date of joining is the same or
the merit position in the DPC minutes where date of promotion is the
same.

9.1  For promotion of executives from E7 to E7A grade, selection committee
will be formed with the approval of D(P)/MD, as under:

a) MD as chairman of the committee.

b) All other full time functional Directors -Members.

c) SC/ST representative (if required).

The selection committee, based on the performance in the interview, will rank
the suitable executives in the order of merit by a consensus.

9.3 The panel of the selected executives, in the order of merit drawn by the
Departmental Promotion Committee/Selection Committee will be
submitted to the competent authority for approval. The competent
authority shall be the appointing authority of the respective posts/levels.

9.4 The promotion orders shall be issued by the Corporate HRM Division
after approval of the appointing authority.
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10.0
10.1

11.

11.1

11.2

11.3

RESERVATION FOR SC/ST:

The directives of the Govt. of India with regard to reservation of posts for
SC/ST employees in the matter of promotion, as issued from time to time,
will be followed in HPPCL also.

DEBARRING:

An Executive whose Annual Confidential Report/Performance Appraisal
for any year during the minimum eligibility period is rated
‘Unsatisfactory/Not Satisfactory’ will not be considered for promotion to
the next higher grade by the DPC.

An Executive who has been awarded minor punishment will be debarred
for a period of one year from the effective date of punishment order from
consideration for promotion. However, when an enquiry is prolonged for
more than two years from the date of issue of charge sheet and such
delay is not attributable to the Executive and as a consequence of
enquiry leads to award of censure, then in that event the Executive shall
not be debarred for promotion for more than two years from the date of
his/her eligibility. No Executive who has been awarded three/more minor
punishments in the same calendar year or major punishment shall be
considered for promotion for the next two years from the effective date of
the last punishment order. However Executives will be considered by
DPC for promotion immediately on the next standard date of promotion
as soon as the period of Currency of punishment is over, subject to
completion of eligibility period.

Any Executive who has been on EOL for a period of 30 days or more in a
year or 90 days in 3 consecutive years will not be considered for
promotion, unless such leave is on medical grounds. Further, impact of
EOL (other than on medical grounds) shall be as under:

If EOL during the eligibility period is less than or equal to 30 days, the
same will have no effect on the eligibility date for promotion.

If EOL during the eligibility period is more than30 days and less than or
equal to 60 days, the eligibility period will be extended by six months.

If EOL during the eligibility period is more than 60 days and less than or
equal to 90 days, the eligibility period will be extended by one year.
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11.4

11.5

12.0

121

12.2

If EOL during the eligibility period is more than 90 days and less than or
equal to 120 days, the eligibility period will be extended by one year and
six months. If the EOL during the eligibility period is more than 120 days,
the eligibility period will be extended by two years. The maximum effect
of EOL on extension of eligibility period in a grade will be two years.

If EOL is for less than six months in the assessment period, the
assessment may be considered as representative of the whole
assessment period.

No Executive under suspension or against whom disciplinary or vigilance
proceedings have been instituted shall be promoted until he is
unconditionally reinstated or exonerated. In case of unconditional
reinstatement or exoneration, he will be allowed promotion with
retrospective effect, but the financial benefit accruing due to promotion
will be allowed with effect from the date of issuance of promotion orders
only and no arrears will be payable on this account, unless specifically
mentioned otherwise in the promotion order. DPC proceedings shall be
kept in sealed cover. In light of the judgment of Hon. Supreme Court in
case of Union of India etc. Vs. K.V. Janaki Raman (AIR1991SC2010), the
sealed cover procedure be adopted in following circumstances:

i. Executive under suspension.

ii. Executive in respect of whom a charge sheet has been issued and
the disciplinary Proceedings are pending; and

iii. Executive in respect of whom prosecution for a criminal charge is
pending.
The procedure and guidelines as communicated by Department of
Personal & Training vide OM dated 14" September 1992. be
adhered.

Other conditions for debarring employees from promotions as laid down
by the Govt. of India/Company from time to time will be followed.

GENERAL:

All clarifications/doubts relating to this policy may be referred to the
Corporate HRM Division and the decision of Director (Personnel) shall be
final and binding in this regard. Minor modifications/alterations/additions
in rules can be made by D(P)/MD.

The management reserves the right to modify, cancel, add or amend any

of the provisions of the policy at any time.
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13.0 APPEAL:
An executive who is aggrieved by an order of promotion on the ground
that he has been superseded may appeal or represent his case to the
MD through proper channel. Representations/appeal must be submitted
within 45 days of the date of notification of promotion with sufficient
evidence and justification. Flimsy appeals may lead to reprimand against
the Executive.

NOTE : MD may intervene under following circumstances

1. There is improper interpretation or application of rules.

2. The ACRs have not been recorded in fair manner and there is sufficient
ground for proving biased recording.

3. DPC has not given marks in a fair manner and there is a sufficient ground
to prove bias.

4. MD under above circumstances in consultation with Director (Personal)
and after recording the reasons in writing may constitute a fresh DPC and
refer the case to fresh DPC or order a particular years ACRs to be
treated as null and void in which case ACRs for a year preceding the
year under consideration will be considered or expunge certain remarks if
they can be attributed to a particular superior officer where remarks by
the other officers are absolutely different.
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Himachal Pradesh Power Corporation Limited
A Stale Govt, Undertaking)
Himfed Bhawan, Panjri, (Below Oid MLA Quarter), Shimla- 171005
Phone: 0177-2633814-18, Fax 0177-2 2633813

No. HPPCL/IP&AIPolicy Circulars/13-9595 2943 Datid 1610412013

Circular No. 67/13

Subject: ﬂhﬁhﬂdqﬂiﬁmﬂmhrﬁm&@mﬂamn&ﬂl
Rehabilitation discipline.

In wmmhmmsdﬂﬁmlmw&mﬂhuiﬂnghﬂm
18/02/2013 against ltem No. 3 & 3 and further ratification of the same by the BOD in s 357
Meeting held on 25" April, 2013 vide Agenda [tem No. 39.18, the existing qualification
mentioned in proviso 36.2 agalnst Sr. No. B i.e. Finance & Accounts & 5r. No, 12 i.2. Refief &
Rehabilitation of HPPCL Direct Recruitment Procedure Manual dreulated vide this Office Order
Endst. MNo. WPGJF&MF‘GI:?MM—IZII'}IH dated 22/09/2009 shall stand substituted with
immediate effect as under:-

“Clause | Sr. No. | Discipline | EtmﬂngQuﬂM'Hnn Substituted Qualification

B. Finance . & | CA/ICWA/MBA with | "CAJ ICWA/ M.Com./ MBA
Accounts speciglization in  Finance (Finance) with B.Com.”
wil be the main | from a recognized University [
qualification. However, on | Institute.

- specific  requirement  we
may induct Master Degree |
in Financial Control / ICFA
firam a recognized
University / Institute, One
or more out of the above
mentioned  qualifications |
may be Indicated in the
advertisement  as  per

requirement. |
12 Relhef & | BE in Rural Englneenng or |Ful time BE n Rural
Rehabilitation | equivalent. Engineering or equivalent of

M. Phil (Sociclogy/ Social
Work), Preference shall be
given to the candidates
having RRR experience in
h‘&"ﬂmﬂﬂww——w\l

g

Sir Manager (P&A)

Clause 36.2 of HPPCL Direct Recruitment Procedure Manual
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Himachal Pradesh Power Corporation Limited
{4 State Govt Underfaking)
Himfed Bhawan, Panjri, (Balow Old MLA Quarter}, Shimla=17 1005
Fhone: D'I'l"'l" 2633814-18, Fax EHT." 2633613

fNo. HFPCLJ‘PEMFnImy Circularsi4- 9350| ~38 Dated: > |'ﬂ.1] Yy
Subject: Circular No. 69/14 d 18th February, 2014:
Clari j ereof.

In continuation to Circular No. 69/14 dated 18"
February, 2014, it is hereby clarified that employees recruited/
absorbed on or before 18th February, 2014 in Finance discipline of
HPPCL possessing qualification of MFC/ MBA (Finance)/ ICWAJ
M.Com./ CA at post-graduate level irrespective of trade/subject with
which they passed their graduation shall alse be eligible for
promotion.

This issues with prior approval of the Competent Authority.

2

the follo info sa ion:-

The Managing Director, HPPCL, Shimia -5.

The Director (Personnel), HPPCL, Shimla-5.

The Director (Elect.), HPPCL, Shimla-5.

The Director {Civil), HPPCL, Shimia -5.

The Director (Finance), HPPCL, Shimla -5.

All HOPs/HODs, HPPCL.

The Land Acquisition Officer, HPPCL, Uttam Bhawan, Dogra Lodge, Shimla,

The Dy. General (Finance), Corporate Office, HFPCL, Shimia.

The Dy. General Manager-cum-Company Secrelary, HPFPCL w.r.t lettar No.

CS/BOD2014-850 Dated 07.02.2014 relating to iterm No. 44 25.

10. The Sr. Manager {IT), HPPCL, Uttam Bhawan, Dogra Lodge, Shimla with a
request to upload the Circular in Official website of HPPCL.

11, The Sr. Manager (Finance-cum-CPT)HFPCL, Shimla-5.

12. Sr. Law Officer, HPPCL, Uttam Bhawan, Shimla-4.

13. PO (E1A, E1B, Ell, Elll, R-l), APQO (R-ll) Corporate Office. HPPCL, Shimla-5.

14. Motice Board.

008 0 Lo R

Director (Personnel)



Himfed Bh

Himachal Pradesh Power Corporation Lim

A State Govt Undgrtaking)

awan, Panjri, (Balow Old MLA Quarter), Shimia-171005
Phone: 0177-2633814-1B, Fax O177-2633813

. HPPCLIP&AIPolicy Circulars/i4- J1h37-~1

Subject:

Executives”.

substitution/Amendment of existing Clause No. 3

Clause MNo. 3.8

substitution/Amendment of Clause M.
L]

in the

Circular No. B

4

“policy regarding

3.5 of “Policy

Dated:1J" February, 2014

24 and 3.2.4 and inclusion of new
Promotion of Supervisors” and

regarding Promotion of

In pursLance %o the decision laken by the Board of Diectors in it 44" Meeting vide Agends

Item Mo

Supervisors” circulated vide this Office Cincular
Policy régarding promotion af Executives circulaied

44 25 the Sr. No. 4 of Clause No. 3.2.1 and Ciause No. 3.2.4 of “Policy regarding promation of
Mo 46 dated 21082010 and Sr. No 4 of Clausa No. 3.5 of
yide this Office Order

Endst Mo

HPPCLIPAAPOlicy08-08-12218-249 dated 99/08i7004 =hall stand substituted as unoer with immediate

affect-
| 8l.Mo. | Clause | Disciplinel | Existing Clause | Substituled!
- Function ! Amended Clause
| TCANCWAIMBA (Financa) wil |
'I be  man  qusiification
Howewver, an specific
| | reguiremant we  may inducl | WAL MV "."Eﬂm"r MB.ﬁ.. |
_ {Finance) with B.Com." |
| Clause No. 3.2.1 of | mm; E?QFEI;F: I.TH'IHI'I'J'EL | fram | recogrized
“Policy  regarding . in rom @ e
*. Promaotion Fineos recognized University [ | Univaralty | Inetiute [
Supervisors” Institute.  One or maore out of |
the above mentsoned
| qualifications may be ,
| [ndizated in the adverisement
| as per requremant,
' F : Na supervisor in non-
' engineering discipline will
' Supervisor not  possessing | DS promoted , beyond  5-2
| graduate ddagn: WIII:!EHEB laval unless Ahe passes
considars ¢ stagnation | graduate degree. The |
|§:,""5' Mo at‘.';:;liw pmrpnunn i 82 level after | minimum eligiblity perod |
B - M— : putting T years at §-1 ievel | for promotion within next
Bramotion of | Mo  supervisor  will  be | higher level in supervisory
Supervisors” promoted beyond S-2 level | cadre for the category of
unless he passes graduate | Jr Engingers q-l:':wiu|
degres. | Mechanical/ Electrical)
possessing  diploma 0 |
respective engineering
I =i - 3 == 4 discipline shall ba 3 Yrs.
Eﬂﬂﬂ “ﬂ-ﬁmm ACA ECA. AICWAS FICWA | “CA (CWA/ M.Com/ MBA |
. : ¥ MEA  Finance from @ | (Finance) with B.Com.” |
4 ragarding Fimance : .
of recaqnized unhkversity! | from ] CRCOgREEd |
irstitite University/instituie
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g&ngﬂmﬁﬁ%m. a new Clause No. 3.5 is hereby added in the existng “Policy regarding promotion
“ef Supervisors” circulated vide this Office Cireular No. 45 dated 21/08/2010 as under -

.

Llause No. 3.6: The qualification requirements are shown in following table for induction/recruitme=t of

Supervisary Trainess and Supervisors at intarmediats level in different disciplines:-

|| Name of the post | Qualification _
1. | Engineering Full time diploma in respectve Engineenng discipline from recognized
Discipline (JOVJE) board/university. '
= il
- Meachanical
-Electrical . _ . =}
2. [0 Full time MCAMSe (ITV MSz in any discipline with PGDCA, fram recagnized
il b . universiry. e i 3
3. | JO(P&A) Graduate with Full tme one year diglama in HR/Personnal Management from
s = fecognized university, : .
4. | JO (FaA) Full ime Graduate in Commernce (B Cam) fram recognized university,
5 | JO(RER) Full time MA (Sociology/Sacial Work)/BSc (Horticuliure/ Agriculture) fram
1 2 x recognized universiy o
B | JO(Geology)  |Full time MAMSE \Geology) from recognzed university,
7| JO {Envionment) | Full time Masters i Environmant Science/Ervironment Forastry!  Wild
life/Natural Resource Management! Wood Sciences! Forest Management/
. Environmental Pianning! Ecology from & recogrized Lniversity
B, | JO{Law) Full time BALLB (5 yrs. intagrated course) or Graduale with 3 ¥rs. bachelor
degree in law (LLB) recognized by the Bar council of India with ons year
' ExXparience. _ _
9. | Other disciplines | As approved by the BOD fram time 1o time.

However, in case if the exieting employees of HPPCL apply for some higher post being filled up throwgh '
direct recruttment ar Intarnal recruitmentipromotion then employeas who have acquired above quaiification
tull fime or pan time or through correspondence/distance education shail als0 be eligible/ considered

This issues with pricr approval of the Competent Authrority __‘_,..-"

E.l‘i""] sat

Director (Parsonnel)
to the following for inform & action:-

The Managing Director, HPPCL, Shimla -5

The Direclor (Persannel), HPPCL, Shimia.s.

The Director {Eleat. ). HPPCL, Shimila-5

The Director (Civil), HPPCL, Shimia -5,

The Director (Finanee), HPPCL, Shimia -5

All HOPs/HODs, HPPCL

The Land Acquisition Officer, HRFPCL. Uittam Bhawan, Dogra Lodge, Shimia.
The Dv. General Manager-cum-Company Secretary, HPPCL w.rt lotler Na. CS/BODR014-550
Dated 07.02.2014 relating to item No. 4435,

The Sr Manager {iT), HPPCL. Uttam Bhawan, Dogra Lodge. Shimla with a request to upload the
Cireular in Official website of HPPCL.

The 5¢ Manager (Finance-cum-CPT),HPPCL. Shimia-5.

S, Law Officer, HEPCL. Uttam Bhawan, Shimla-4

PO{(E1A, E1B, ENl, Elll, R-1), APO (R-l) Corporate Office, HPPGL, Shimla-5.
Motice Board,
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Himachal Pradesh Power Corporation Limited

(A State Government Undertaking)

Himfed Bhawan, Panjri, (Below Old MLA Quartars), Shimla-171005,

Phones: 01772633808 811, Fax No.: 0177-2633813

Pursuant to the decision ta

Circular No. 78

ken by the Board of Directors in its 54 meeting held on

23" December, 2015 vide Item No. 54.16, the existing proviso/clause regarding probation

parod in FPolicy regarding Pro
Supervisors and HPPCL Service

motion of Executives, Policy regarding Promotion of
Rules are hereby amended/modified/deleted as follows-

Existing Policy Clause

| Revised Clause

Clause No. 36 of Policy|

regarding Promotion of

Executives

The probation of an Executive
on promotion shall commence

Clause No. 3.8 of Policy regarding Promotion of |
Executives '

Deleted.

from the date of premetion,

Clause No. 34 of Policy| Clause No. 3.4 of Policy regarding Promotion of
ardin ion of| Supervisors

Supervisors

The probation of a Supervisor on
promotion shall commenca from

Deleted.

| the date of promotion.
Clause No. 9 A HPPCL Service c i I
Rules
 All employees on first appointmeant in the service of the
Al  employees on first| Corporation shall have to undergo probation for a

appaointment in the service of the
Corporation Including employees
appointed on probation for a
period of 1 year dufing which
period of their performance will
be watched with a view to
determine their suitability for
confirmation against regular

post.

period of 1 year during which their performance will be
watched with a view to determine their suitability for
Lonfirmation against regular post.

The employees have to undergo probation under
following circumstances:-

a) Upaon initial joining

b} Upoen promotion from one category/class to other
Le.
(i)
(i)

From Workmen to Supervisory
From Supervisary lo Executive




| The following new Clause is hereby added in HPPCL Service Rules:-

Clause No. 9 B (iii) is hereby added in HPPCL Servi ules

There will be no probation in case of appointment on contract basis, tenure basis, re-
employment after superannuation and absorption. There will be no probation in case of
promotion from one grade to another but within same class of posts e.g. within Executive
to Executive or Supervisor to Supervisor or Workmen to Workmen.

The above amendmentsiadditions/deletions shall also be made applicable in the Policy
regarding Promotion of Workmen in HPPCL already submitted to the Service Committee
' for its approval.

This issues with prior approval of the Competent Authority.

Director (Personnel)
Endst. No. HPPCL/P&A/Policy Circulars/15- | §0 & —fo Dated: 2 /01/2016

Copy forwarded to the following for information:-
1. PA to the Managing Director, HPPCL, Shimia (HF)

PA to the Director (Electrical), HPPCL, Shimia (HF)

PS to the Directar (Civil), HPPCL, Shimla (HF)

All HOP=/HODs, HPPCL

The General Manager (Civil Design) HPPCL, Sundemagar, Distt. Mandi (HF}

Stano to the Director (Finance), HPPCL. Shimla (HP)

AGM-cum-Company Secretary, HPPCL, Shimla (HF)

sr. Manager (IT), HPPCL, Shimla with a request to upload this office order in the official

5 (Perstnned) &}uﬂ

@ Ntk W N



Himachal Pradesh Power Corporation Limited
(A4 State Governnent Undertaking)

Himfad Bhawan, Panjri, (Below Old MLA Quarters), Shim la-171005.
Phones: 01772633815, Fax No.: 0177-2633813,15
OFFICE ORDER
Consequent upon the decision taken by the Board of Directors in [ts 55" Meeting held
on 29.03.2016 vide Agenda Item Neo. 55.35, the following existing clauses/ rules/ guidelines
existing in Policy Statement on Manpower Recruitment and Policy regarding promation of

Supervisors are hereby revised as under:-

S.N| Existing

| Revised

A. Policy Statement on Manpower Recruitment

1. | Abstract of Clause 5.2
(*3The induction level for executives, 75% posts

will be filled up by Direct Recruftment and 25%
posts will be filled up by promation from 5-4
level. For engineering executives, diploma. in
respective rade is mandatory for primotion o
executive level, Similarly, other executives shall
also be efigitle only If they acfuirg menimum
gualification prescribad for direct recruils.

f L
(*JThe induction level for executives, 73% posts will
be filled up by Direct Recruitment and 3% posls willl
be filled up by promotion from 5-2 & above level.
Far engineering executlves, dipioma In respective
trade is mandatony for promotion to execulive level,
simiarly, other exectives shall also De eligible only
if they acquire minimum gqualification prescribed for
derect recruits.

B. Policy

regarding Promotion of Supervisors

Clause 3.2

The promotions of employees from supervisory
to ewpcutive category shall be considered from
53 to El grade, subject to: the employees
poscassing  the presoribed  qualification)  job
specifications for the executive post,

=

Clause 3.2

The promations of employees from supendsory Ba
exerutive category shall be considered from 54 to
E1l grade, subject to the employees possessng e
prescribed gualification) job  specifications far the
executive post,

Abstract of Clause 3,2.3

In respect of supervisor not possessing [he
prescriberd  qualifications for  promotion [0
expoutivie cadre, they will be required to qualify
departmental  examination as  prescribed by
HPPCL for this purpose. For being eligible to
appear in the departrmental examinabion, e
employess in the supervisory category will be
required to have put in at least two years of
service in 53 grade/level.

Clause 8.2

For promotion from 53 to E1 grade, the
employes must qualify in the rest(s) andfor
interview, as may be prescribed  with  the
approval of Director (Personnel). Test{s) and/or
Interviews are also bo be conducted for
promoktion from 53 to 54 level, unless specific

Abstract of Clause 3.2.3
{In respect of supervisor not pOSSEssIng  Ec
§ prescribed qualifications for promotion to cwecutive
| cadre, they will be required to gualify departmental
evamination as prescribed by HPPCL far  thes
purpose. For being efigible 10 appear in the
departmental - examination, the employees i the
supervisary category will be required to have put in
at least two years of service In 52
grade/level,

Clause 8.2

For promotion from 52 to E1 grade, the employes
must qualify in the test{s) andfor interdaew, as may
be prescribed  with the approval of Directar
{Personnel), Tast{s) andfor interdews are also to be
conducted for promation from 53 to 54 level, unless
cpegific Telaxation 15 given by Director (Personnel),

relaxation is given by Director {Personned).

The test(s)/ interviews, wherever presribed,
shall be condocted by a Committee tO De
constihted by Director  (Personnel)  for
promotion from 53 to E1 level and appainting
autherity for promotion from 53 to 54 level.

| The testis) Interviews, wherever prascribed, shall
be conductad by 2 Committes to be constibuted by
Director {Personnet) for promotion from 52 to E1
leved and appointing authority for promation from 53

b 54 bevel,

|




6. | Clause 9.1 (b) Promation of Supervisors from | Clayse 9.1 (b)) Promation of Supervisors from the
the grade of 53 to EL; grade of 52 to E1:
FACTORS FLAETMLIM FACTORS BAAKTMLIM
POINTS POINTS
Performance appralsal ratings | 30 Performance appraisal ratings | 30
(lor last 3/4 years) (far last 3/4 years)
Grade Service 30 Grade Service 30 i
Test{s)/ Interview 40 Test{s) Interview 40
TOTAL 100 TOTAL 100

The employees who could not be promoted to the E-1 level on completion of 3 yrs.
service at 5-2 level either due to non-availability of vacancy against promotion quota OR non-
qualifying of departmental exam OR non-possessing of gualification shall be continued to be
governed by the normal channel of promotion i.e. 52 to 53 and 53 to 54 and they shall have
to compete with their juniors in subsequent DPCs. However, in case of consideration under
same DPC, after qualifying the eligibllity either by way of acquiring qualification or by way of
passing the departmental exam, the senior will be placed abave his/her immediate junior,

Consequent upon the above revision in policy regarding promotion of Supervisors,
the Circular Mo, 26 Issued vide No. HPPCL/P&A/Palicy Circulars/0B-9448-576 dated 18.08.2000

shall also stand superseded.

This Issues with prior approval of the Competent Authority.

Director (Personnel)

No. HPPCL/P&A/Policy Circulars/16- A5 = Fo Dated: |=—%- 1%
Copy forwarded to the following for information and necessary action;:-
PS5 to the Additional Chief Secratary (Power) GoHP, HP Secretariat, Shimila-17100:.
PS to the Additional Chief Secretary (Finance) GaHP, HP Secretaniat, Shimla-171002:
PS to the Managing Director, HPPCL, Corporate Office, Shimia,
Stenographer to the Director (Electrical), HPPCL, Corporate Office, Shimia.
PS to the Director (Civil), HPPCL, Corporate Office, Shimia.
Stenographer to the Director (Finance), HPPCL, Corporate Office, Shimla,
All HOPs! HODs, HPPCL.
The Company Secretary-cum-AGM, HPPCL w.r.t. Action Taken against [tem Mo, 5535 of your
affice letter o, HPPCL/ C5f BOD/2016-17-626-33 dated 8™ April, 2016.

gb/me—-nﬁﬂ (Finance-cum-CPT), HPPCL, Uttam Bhawan, Dogra Lodge, Shimla-4,
L8 Sr, Manager (IT), Corporate Office, HPPCL with a reguest to upload this crcular in the olficial

website of HPPLL.,

11, The Sr. Manager {F&A), Corporate Office, HPPCL.

12, The Dy. Controller (F&A), Corporate Office, HPPCL.

13, Al Personnel Officers (EstablishmentTT1/TIT/Recrutment-1/11), Corporate Office, HPPCL,

i B
Diremﬁq@

e




Himachal Pradesh Power Corporation Limited
@ (A State Government Undertaking)
= Himfed Bhawan, Paniri, (Below Old MLA Quarters), Shimla-171005.
Phones: 01??353331_5, Fax No.: 0177-2633813,15
OFFICE ORDER

Consequent upon the decision taken by the Board of Directors in Its 55" Meeting held
on 29.03.2016 vide Agenda Ttem No. 55.34, the following existing clauses/ rules/ guidelines
esisting in Policy Statement on Manpower Recruitment, Direct Recrultment Procedures Manual,
Policy regarding promation of Executives and Policy regarding promotion of Supervisors are
hereby revised as under:-

L S i MY

S.N| Existing | Revised il
= A. Policy Statement on Manpower Recruitment
L] Clause 5.4

nrﬂuappmlateﬂgeurtregrwﬂhﬂfue At the appropriate stege of the growtn of the
Organization, recnatment will be restricted, by | Organizaton, racruitment will be restricked, by and
and large, to the nducton levels as specfied | large, to the induction levels as specifiad below S0 35
pelow 5o as to ensure that career growth | to ensure that career growth prospects of the
prospects of the existing employees are in m-emtlnqmplmmﬁelnmmlmpalm.

way impalred.

Artisan Trainees: W 3 Artisan Trainees- W 3
peploma/Superyisory Trainees — S50 Diploma/Supervisory Trainees - 50
Englineer/Officer Tralnees (*)- E (1] Engineer/Officer Trainees (*)- E2

Thét Corporation will &S0 engoge apprentice in | Tha Corporation will ‘also engage apprentice In
varieus trades for a period of one Yyear as pec various trades for @ period of one year a5 pe
srhame approved by the board from time o sdmntammutdbvﬂ'#hnardﬁnmﬁmetﬂﬂme.

tima,

Preference In appointrments wil be ghen to | Preference In appointments  will be - glven o
candidates belonging to project affected families, candidates belonging to project affected families,
areas, zanes etc, 85 per RAR policy of HPPCL. areas, 20nes olc. as per R&R palicy of HPPCL.

[*§The Induction level for executives, 75% posts | {*)The indudtion level for eecutives, 759 posts will
will be flllied up by Direct Recrutment and 75% | be filled up by Direct Recruitment and 25% posts will
pasts will be filled up by promotion from S-4 | be filled up by premation from 5-2 & above level.
lavel. For engineering executives, dipioma In | For engineering sypcutives, dipioma in respective
respective trade i5 mandatory for promotion 1o trade Is mandatory for promotion to executive level.
pcutive level, Similarly, other executives shall | Simédarly, other executives shall also be aligible onky
also be elgible only If they acquire mirimum | if they acgquire minimum qualification prescribed for

gualification Eragmhed for direct recrults. direct recryits.
B. Direct Recruitment Procedures Manual

Source Posts | Source
- By advertisement (i) Post in the Executive « By advertiserment
an All India Basis. Cadre including Executive | 0N All Ingka Basis.
« Through  internal Trainees (E2 to E9) « Through  internal
recruibment, rocrutment. |

Clause 36.0 Clayse 36.0

In 'HPPCL' there are ten Jevels in ‘Executive | In 'HRPCL' there are eight levels n ‘Executive
Category' from E0 to ES, l.e. from the fevel of Category’ from E2 tn EG, Le, from the leved of
Expoutive to Executive Dinector. During the | Executive 1o Exocutive Director.  During the
formative Ela-gtﬂfHF'F‘CL,ﬂ'ErEE'UJHI'IEI'It in the | formative stage of HEPCL, the recrultment in the
Inﬁal-,tanmallhndmataﬂmﬂs. After the | initial years shall he done at @l levels. After the
commissioning of HPPCL and Undartaking the | commissioning of HPPCL and undertaking the new
nmrpmja:ls,!mﬁamergﬂwmmspemnf projects, H-Ecaraergmumpmwﬂmﬁnfe:lm
psting employess can  be ersured only By Etﬂmfetsﬁnbﬂﬂﬁmﬂnr‘wwmmﬂm;tm
restricting the recruitment at inducticn lavel, i.e. | recruitment &t inductin level, i Executive
|| Executive Trainee-EQ level. The induction at | Traines.£2 level. The induction at Intermediate




mmm;euﬂdmnghwmmmm| mmwuﬁ:mmmmmmﬁu]
nlnevtpmiecumayrbemade.wlﬂlwapmm rm'.-hemademwammvm:#.hppamﬁng
of Appointing Authonty. The job specifications authority, The job specifications for the recrutrment
for the recrultment of executhes will be as ﬂenanMEwaeasmﬂer,ﬂﬁ.l:-
| under, 36.1:
3, | Clausg 36.1 Clausa 36.1
The job specifications |.e. Level, Total Post| The job specifications i Level, Total Post
Qualification Exparience, Upper Age Limit will be Qualification Experience, Upper Age Limit will be as
a5 per the details shown in the follpwing Table:- per the detads shown In tha fallowing Tabla:-
Lev | Designation | Minimum  post| Uppar ™
el qualification Age || [ Level] Designation B | Minimum post | Uppe|
pRpErance Limit Pay Scale gualificatian r Age
E-§ | Executive 25 yrs. out of| 55 relavant Limit
Director which at least 02 Executiva
yrs 1] i ERPErIEnce in
immediate  lower respactive
gradefscale | disciptine |
E-B | Gencral 24 yre out of| 55 E-9 | Executive 25 yrs, out of
Manager which at least 2 irector which st least 02} .
yrs in  the yrs in  the
immediate lower immediate lower
rade/scale _grade/scale
E- | AddL Genarall 21 yrs out of 50 Ehmrfm w.:l::::
Manager 2y
) :::m . Mﬁ: B8 | 41300- o the immedists | O
= L e @;:Lmlﬁm_ﬂ
g7 | Dy, Ganeral | 18 yrs out of| 50 RS o g
Manager which at least 3 addl. Gan. i that mm""’ &g
YIS in the w-‘:m' Lal de/
immediate lower §7000+5600GP | oaer Sl
gradefscale
E-6 | 5r. Manager | 15 yrs out of | 45 (Ui 13 ¥rs. out of
which at least 3 Dy. Gan which at least 3 yrs
o B B gy | DY-Gan. g0 | I theimmadiate | 50
immed wer ROLARGY lower grade |
i 6700049600GF | ot lovel
E-5 | Mana 12 aut of| 45
i whl-d-nmnt Jeast 3 lﬂw:-'ﬂ- h:‘la af
yrs in the sor ey | L HELE: e
= X 0 39100+ B500GP i
E24 | Dy, Manager | 9 yrs out of which| 45 grade/scala/level
at least 3 yrs In 7 Wrs, out of which
the immediate HManagar mt loast 3 yrs in the
owir gradefscale| 1| B3 | ses50- mediats  fower| P
5.3 [ Sr, Officer/ | 6 yrs out of which| 45 39100+8500GF | grade/scata/lavel
Engineer at least 3 yrs in
the ::drmdhh 11":;‘“#:! ﬂhﬂ
WiE efscale E at Iyrsin
-3 | Officer] 3  yrs  aner| 45 €4 | Manager/ARE | immediate lower 33
Engineel ﬂ:{;ﬁ 39100+5800Ge | 90
professional Assistant 1 ¥rs. Alter acquising
JIi] gmﬂlh:lﬂm B3 ll:ll'l'ﬂm.fllq ﬂ#pﬂbﬂmd 35
E-1 | Asstt. 1 yr aoher| 43 5650 fication.
officerf AE. acqulring ﬁm-&-mr G
vaguEta B2 | Traines 16650~ e o Y
qualification | [ 29100-+5800GP
E-D | Executive No experienca | 45
| Jrelnee he Managing Director shall have the power 10
. Pay Scales as approved by MOP (GO )
:';n“tlr::?m ma:mmﬂlrzlh:thé le::g relay the eligibliity m@wmmymfcrﬂ'f
ghown above wil be mentioned In the post of Manager/Sr. Manager subject 10 fufilment
verticement, as well as in the offers of of qualification criteria for the: post of Manages/Sr.
i In case final Scales are not| Manager. Jl

|| approved, Adhoc Scales will be indicated. |




4, | Abstract of Clause 36.3

Tmhdu:ﬁmutEﬂiawlfﬂlhEHﬂLgh
Witten Test, Group Desoussion oOf Personal
However, the requirement af

qualification  for
Trainese will ba 55% in englreering disciplines.
for SC/ST/ Internal Candidates and 609 in
engineering disciplines for cthers for recrultment
of all types of Trainees in Enginesring trade and
in case of internal recruitment  deserving
candidates will be given tme IO complete their
aducation guallfication.

=
The induction at E2 level will be through Written
Test, Group Discussion of Personal  Inbeniew,
However, the requiremant of ménimum percentage of
marks In prescribed quafification for the Induction of
Executive Tralnees will be 55% i EemgnEerng
disciplines for SC/ST/ Internal Candidates and 60%:

gf all types of Trainees in Engineering trade and in
case of nternal recrultment dasenving candidaties will
be ogwen ftime 10 complete  their  education
qualification.

€. Policy regarding Promotion of Executives

Clausa 3.2
Exscutive levels up-to E7A will be aggregated in

the fallowing custers:-

E1fEZ/E3 — Junior Managemeant
E4/ES - Middle Management (M1}
Ef - Middle Management {M2)
EZ[ETA - &r. Management (5M1)
EXPLANATORY NOTE

Sﬂﬁﬂn\“"hﬂrﬂﬂﬂdh?ﬂﬂﬂdi&rrmw
level Le., M1 level exacubive.

level of EG level 1., MZ. A Division may consist
of one or mona sections.

coweral Divisions will form a group to be headed
by SM1 level exeoutive called the Group Head.

hm'ﬁmnwlllhtreadadbfanEmIUmﬂtﬁE_

Execitive levels Up-1o E7A will be aggregated in the

follonwing clushers:-

EZ/E3 — Junior Management.
E4/ES - Middle Management (M1)
EG - Middle Managerment (M2}
EF/ETA - 5, Management (SM1)
EXPLANATORY N

A Diviskon will be hea:ﬁa:lhyana:a:uﬁ%alﬁw%
of B6 level Le., M2, A Division may corsist of ong or
frinre sections.

several Divisions will form a group ko ba headed by
51 level exeutive called the Group Head.

Clause 3.5.1

If an exacutive, who |5 already working in @

pustﬁmhawndﬂlzﬂmﬂd:ﬁmtm&e&&
gqualification as stipulated under para

3.4wa.s,makﬂnreqm1admpmu‘m

departmental examination for further promotion

up-to ES level.

Mote: Once an ExeCutive SECUNES qualifying
marks in a paper(s) is not further reguired to
appear in tha same papen(s). Ewsnitives are
requirad to-appear onfy In the left-out papar(s) In
the subsequent departmental examination.
However Executives should qualify in all papers
| taken together In a maximum of four attempls.

-game paper(s).

Clause 3.3.1

If an executive, who is already warking in a position
nd E3 level and does NOL POSSESS

qualification as stipulated under pars 3.4 and 3.5, B

also required to pass the departmental eamination

for further promation up-to E3 lewvel.

Mote: Onoe an Executive SeCUREs gualifiying marks in
a paper(s) Is not further required to appear in the
Executives are requiréd to appear
only in the left-out paper{s) in the subsaguent

gxamination.  However Exicutives
should quaiify in all papers takon together in &
madmum of four atempls.

Exacutive, who had Deaén promoted  from
Supervisory Grada to E1 under dause 3.2.1
of | Statement of Company Policy regarding
Promotion of Supervisors, shall  not be
promoted beyond E2 level unless he acquires
prescribed  qualification of qualify departrment
examination within six year of promaticn.

| Executive, who

Clause 3.10

fed been promoted  from
Supervisory Grade to £2 under clause 3.2.1 of
staternent of Company POICY regarding Promoticn of
Supenvisors, shall not ba promoted beyond E3
level unless he acquires prescribed qualification o
qualify department gxamination within sic years of
promation,




Clause 7.1

The paints for grade service i.e. sorvice rendered
by b executive in their respective grades up-lo
rhe leviel E6 and below shall be as under;

Clausa 7.1

The paints for grade service i.e. service renderad by
the executive in their recpective grades up-to the
level B6 and below shall be as under;

o el B A e — —

Grade wﬂ-_@ i Grade Points rating for promotion '

sorvice From E1 to E2, | From ES service From E3 to | From E5 to E6
E2toE3, E3to | %o E6 and E4 ard E4 | andEBWES
E4 and E4 1oES E6 to E7. toES

| 3 years 18 9 3 years 18 9

4 yBars 20 11 4 yaars 0 11

5 years 22 13 5 years 22 13

6 years & | 25 15 6 years &/ 25 i5

above above |

FF'.DHHTIJEI.E:TGH.EETGE-MHDH
TO ES LEVEL,
Fa:'tnrswﬁmmﬁ::hetammmmth
demrnﬁimﬂwmtdut'yhrpmnmufm
expcutive  in the above grades and the
weightages thereof will be a5 under:

CRITERIA FOR PROMOTION |

CRITERLA FOR PROMOTION FROM E3
TO £4 AND E4 TO ES LEVEL.

Factors which are 1o

I:F:Ehﬁn'lnmmlifﬂ

determining the - sutability for promotion of an
mmﬂmmmagmmmwﬂm
thereal will be as under:

Factnrs Maximum Points
Performance Appraisal | 43
Rating
(Far |ast 3/4 years]
Grade Service |25
a0

Macamum Paints

25
DPRC | 30

45

Clayse 3.2

Tne promotions of employees from SUpervisony
hmﬂlﬁuﬂmteguwﬂ‘ﬂllb:mﬂdaadﬁm
ﬂtnl-:lnrﬂt,ﬁutdmmmmplweu
pogsessing e prescribed qualification/ job
mﬂmﬁmﬁfﬂrﬂuemmmst

D. Policy regarding Prom

e —

otion of Supervisors

The Wns of employees from supervisory 1o

hall he considered from 52 to
ﬂnﬂde.gmjaﬂmﬂwarﬂqmmﬁsingﬂﬂ

prescribed quallfication/ jobr specifications for the

gxpcUtive post.

| in Para 3.2.

Clause 3.2.4 _

25% vacancies shall De reserved in the

EL/E2/E3  cluster for promotion  from
cadre to E1 @5 stipulated

Clauge 3,2.2

505 vacancies shall be reserved in the E2/E3
dﬂatnrpﬂmﬂmﬁmm‘aﬂwmmtu!:
as stipulated in Para 3.1

Clause 8.2

Fnrprmnuhnnrmmsahlﬂ grade, the
mm.ﬁtmﬂﬁfflnﬂ'#mﬂslaﬂfﬂ
interview, as may be prescribed  with Hhe
approwal of Director {Persannal ). Test(s) andfor
interviews are also fo be conducted  for
prometion from 53 o g4 level, unless spedific

Clause 8.2
For promoticn from 52 to E2 grade, the employs:
must gualify in the test(s) and/or IntErview, as may

be presoribed  with

the approval of Director

(Pessonnel). Test(s) and/or interviews are aksa to be

ponducted for

from 53 to 54 level, unless

specific relaxation ks given by Director (Persannel).

The test(s)y Inberviews, prescribed,
ghall be conducted by a Committes o be
ponstituted Director  (Persannel)  for

pl‘mnnﬁunfrnm 53 to E1 level and appointng
aLthority for promation from 53 to 54 level.




5 | Clause 9.1 (b) Promoton of Supervisors from | Clause 9.1 (B Promotion of Supervienrs from me—|
the grade of 83 to EL: grade of 52 to E2!
FACTORS Toion | | | FACTORS MAXIMOM |
POINTS - _ POINTS
Performance appraisal ratings | 30 performance appraisal ratings 30
(For bast 3/4 years) | (for last 3/4 years)
Grade Sanice 30 Grade Servios 30
Tesi{s)/ Interview 40 [Test(s)/ Interview 40
| TOTAL 100 | TOTAL 100

Pursuant to above decision, on completion of 4 yrs, service including probation
period of one year, the Executives shall be eligible for their placement/ promation at E-4 Dy.
Manager level, thus, minimumn eligibility period for promaotion to the post of Dy. Manager shall
be 04 Yrs, Similarly, minimurm eligibility period for the past of Manager is revised to 07 yrs.
and for the post of Sr. Manager to 10 yrs. Pursuant to the revised minimum eliglbility criteria,
the existing incumbents whether ahsorbes’ or direct recruits shall become eligible for their
placement/promoticn at E-4 or E-5 level or E-6 level subject to availability of vacancy and
fulfilling of revised minimum eligibility criteria i.e. Crade Service/ APARs/ Qualification and
existing senlority. Further, the Managing Director may grant relaxation in prescribed
specifications in case any anomaly specifically related to saniority arising out of the proposed
revision, Consequent upon this, E0 & E1 lovel wherever reflected In vartous
puﬁwfﬂr:ular;nrdmﬁinstrucﬁuna chall henceforth be treated as deleted, as E2 level shall be
the induckion level in HPPCL in Executive Category in HPPCL.

Consequent to above, the revised policy documents ie, Direct Recrultment
Procedures Manual, Policy statement on MAanpywer recrultment, HPPCL Policy regarding
promation of Expcutives, Supervisors and Warkmen, wherever reguired and any other policy/
rules/ guldelines/ instructions/ orders shall be revised accordingly and made avallable in the
revised HR Manual shortly.

The above revised rules shall be applicable w.ef. 20" March, 2016,

=

This fssues with prior approval of the Competent Authority.

-

Dimcl:ug:{i’nynk\lg:l}
No. HPPCL/P&A/Policy Circulars ;lumel,-jiﬁ- ﬁgg_-r;'ﬁ Dated; 2 0f. \&
Copy forwarded to the following for information and necessary action:-

1. PS o the Additional Chief Secretary {Power) GoHP, HP Secretarat, Shimia-171002.

2 PS5 to the Additional Chief Secretary (Finance) GokP, HP Secretariat, Shimila-171002,

PS to the Managing Director, HPPCL, Corporate Office, Shimla.

Srenpgrapher to the Director (Bectrical), HPPCL, Carporate Office, Shimia.

BS i the Director (Civil), HPPCL, Corporate Office, Shimia.

crenographer to the Director (Finance}, HPPCL, Corporate Qffics, Shimila.

Al HOPs! HODs, HPPCL.

The Company ry-cur-AGH, HPPCL wirt Action Taken against Ttem Mo. 55.34 and 55,35 af your

office letter Mo, HPPCLY CS/ BOD/2016-17-626-33 dated 8" April, 2016.

g, The AGM [Hnance—nuﬂ'rl:Fﬂ, HPPCL, Uttam Bhawan, Dogra Lodge, Shimla-4.

10, Sr. Marager (IT), Corporate Office, HPPCL with & request to upload this circular in the offidal website of

oo = b

11, The Sr. Manager (F&A), Corporate Office, HPPCL.
12. The Dy. Controller (F&A), Corporate Office, HPPCL.
13, Al Personinel QFficers {Establishment/ Recruitment), Corporate Office, HPPEL

- il

Director (Pméﬂfﬁl!] o



; \,\ Himachal Pradesh Power Corporation Limited ﬂ\l
; : (A Siata Gawl Ladeslaking) *
; Himfed Bhawar. Fanjrr, {Eelew Old MLA Gaeeler) £3imra-17100%
e Phena: C177F-2G139194-18; STax 04 FTeERIE0 2

No. HEFCLIP&AIPollcy Clreulars/ng- lobS 5= jo Ty
Circular No, 48

Dated: MBr2410
-y

Subect: Amendment of mminimum qualificaiion tor the posts of AE (Electrical}, Engineor
(CIAEY, 4.8.0 ate. -

The Buard o Direclors in itz 25 meetng held or 13" August, 2049, vide Agenda
Sexys e Mo, 26 23 has approved (he amandment af minman qQualiflcatian for the posts of AR
_1":'_:}.'5. - {Electrical), Engircer (CNVE], #.P.Oele as unde: -

Admnlgiration

Fost Graduato Diploma wis
speclalizetan in Parsonne /AR

of aquivelent will be ks mair .

Quzlhicaiion.

Mama ob the Existihg Policy Ravised Policy (") 2pgroved vide agenda !

. past ) Lileern ng. 26 22 '
M | AE(Electilcal} f BE./B Tech. (Eleddroar: | Full Time. BEAB Tech [(Dacticall and
: . i | BB Tech. " [Etezfrcal apd  Dlectronics)?
W ilesly (ENMOSD n Hyare Powsr San
angineering from & recogriscd Uniersins #

Jnanfute 5f india

S | Persornel &, - Giedugte with MEAS TS | Bl firme Gramiale  waith 1iEA

HRPersonaell  or  oguivaien! (Fud fime |
dagree FEOM o MM's i alsa equivalent.)

- athar than tha?

Ergingaing . | Dagres Ir respectlve | Full tinte Degrae in restective Engisedng -
Dlsciplire=s Engineening discipine fram a | disesioes AT Taok fEAAPED 0 Koo
- il recognisec [ University 0 Bowaos Plant Egiicasng fram a recognised
- Mechanlcal Inshlute of Indi ; Uniareily £ inakitils of fndia ) :
Diseplines Farl timeiFull tima! Ihrough | Bt ime Degree in respeciiva isciofitas

Cormespacdence  Dayreg  1n

wentioned  at | mapective cistplines
. A, angd B ) . ) . S L .
{5 hovever, im case i the exisiing EMAIG RS apply for soma Fagfrer pesf Deig Gleo L
ircugh MreCt recraitmant or Jntaroa) recrulrant £ arogratian e ampleiees whio have
dare degres fult ime or part ime or throught corresprardence will e considared far sl the

CHlEGORDs memionad At Sr. Me. — “A and B* of taz o),

The Clause Ne. 36.2 of the Birscl Recrisimoen -F"r&:redu;re han PPCL is now

TamEndsd (o e exient indicated ah::'.ré.

Executive Difgctar [Personnel) |

Copy for information to: : :

1. APS 10 Managing Dircelsr, HAPCL, Shimle-5 far favour of wior-ation o7 4D, ’

2. P8t Gireglar {Cril), HPPCL, Shimia-5 for lavaur o ialanmation of Directer (v, '
3. APS o Direclor iEIe;L'Ti:aI}, HF'FEL:. Shimla-f for favour of ffonmation of Director {Elecirizan.
4 Htena o Direcwor (Finoree;, HPPCL, Shimla § %ar Fayous chinfermation of Dieclar (Financa).
3.+ Exescutive Diractor (Sl Deeg4). HPPGL, Fundzrnagart D0, Mard (H 9)
G, [anwa Mangar, Sawrg-Kuddu HEP, HPPCL, Jonry, D stt. Shimila [H.2)
7. fEeneral Manager, San) MEF, HEPCL, Serabal (Bhunta, Dist. Kalla (R.E)
B
0

- General Manager, Shohgtang-Karehhsm HEP, 11PACI. &; [iPea, Distr. Kinnaur (P
N Ganeral Mansger, 'rlagrated Kashang HER. HEPCL at [Pya, Disil. Kinnaur (F1.2)
5 10. Senesw Mangar, Renusa Ji DAm HEF, MPPCL, Dacahy, Dist. Sirnour e Ny
B *. Senaml Menger, Thana Flaun, Berf Michal, MEF, HPFCL, Sy anpur Tirs, ikt Haminpur (K. P
i 12, LRGBS, Gyspa. HPPCL, Sarabai, Distl, Kulu (H.F
& a;1! 13. DEM-cum-HOE Nakthan HEP, HEPCL, Serabai, Dist. Kullu [H.P)



£ o5 s

&
5

Mo & o .

.14 ZEM (Finance), HPPCL, Gorparatre OFfice, Shirila

1% Campany Secrelary, HFRCL, Shimla=5.

16. &r. Managar (Parsonnel), HEPCL,-Shimla-5,

i7. AFQ (R-1), Corporale Ofice, HPPC L, Shipla-5,
18 APD R I, Comorale Dffize, HPPG _, Shimla-5,
19, &R (E-IY, Corparabe OFice, HFFCL, Shimla-s.
20. APD) (E-I1', Corporats Ofice, HFPCL, Shimla-5.
21, P3O sE-ly, Corporata Ofice, HPPCL, Shimla-5.
22. Al (Law), Legal Cell. Litam Bhevan, Snimig-d.
23 aE ¢Esfalal, HPPOL Comoyrste OHee, Shimla.

Execulive Director (Personnel)
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(A State Government Undertaking)

Himfed Building, New Shimla-171009
Phone No. 0177-2670633, 2671831
CIN-U4010HP2006SGC030591

OFFICE ORDER

In partial modification to Circular No. 49 issued vide No. HPPCL/P&A/Policy Circular/09-

- 10455-10477 dated 21.08.2010, the minimum qualification for the post of Assistant

Engineer (Electrical) may be read as under:

Sr. | Name of the | Education Qualification | Revised Education
No. | Post Present Qualification

1 A.E. (Electrical) | Full time B.E./B.Tech.(Electrical) | Full time B.E./B.Tech. |
| and B.E./ B.Tech. (Electrical & | (Electrical) or B.E./ B. Tech.
Electronics)/ M.Tech. (Electrical) | (Electrical & Electronics)/

/PGD in Hydro Power Plant| M.Tech.  (Electrical) /Post
| engineering from recognised | Graduate Diploma in Hydro
| | University/ Institute of India. Power Plant engineering from a

recognized University/ Institute
of India.

—* _— =

The Clause No. 36.2 of the Direct Recruitment Procedure ManuaI'HPqPCL IS now amended to
the extent indicated above.

This bears the approval of Competent Authority.

Yours faithfully

achire;;{z/rsﬁn 1)
No. HPPCL/P&A/Recruitment/Direct-Executives/2018- 22 3 -s55 Dated: \f
Copy forwarded to the following for information please: (7.5 2o/

1 ES to Managing Director, HPPCL, Corporate Office, Shimla-9 for kind information of Worth
Managing Director, HPPCL, Please. |

2 The Secretary, H.P. Public Service Commission, Nigam Vihar, Shimla-02 in context to clarification
sought by Section Officer of his/her office in connection to the requisition sent for filling up of 26
posts of Assistant Engineer (Electrical) vide this office letter dated 26.02.2019 and further

endorsed by the Principal Secretary (MPP & Power) to the GoHP office letter dated 02.03.2019.
Director (Civil), HPPCL, Corporate Office, Shimla-9.

Director (Electrical), HPPCL, Corporate Office, Shimla-9.
Director (Finance), HPPCL, Corporate Office, Shimla-9.
All the HoPs/ HoDs in HPPCL.

The Manager(EE)/ Manager(S&W), HPPCL, Corporate Office, Shimla-9.

File No. HPPCL/P&A/ Policy/ Personnel/2018.
Notice Board.

0 Guard File. /(
J &

], Director (PeFsarnel)

= O OO NO UL & W

;& N~

Himachal Pradesh Power Corporation Limited I\



Himachal Pradesh Power Corporation Limited
{A State Government Uindertaking)
Himfed Building, BCS, New Shiméa, Shimla-9
L Phones: 0177-2670633, 2671831
i S G CIN U4010HP20065GC030551

Neo. HFPCL/PL AjPalicy/Per: onnel/2019- 7L - 5? Dﬂ*fd:'f?/ﬂf’}?ﬂ ﬁ?n
Circular No. 7/20

In partial modifi ation to Clavse 362 of Direct Recruitment Procedure Manual,
further amended by Circular No. 67/13 issued vide No. HPPCL/P&A/Policy
Circular/ 13-2886- 917 dated 10 042013, the minimum - Essential Cualification in
respect of the foll wing disciplies for filling up of posts at Induction level in the in
Executive Categor: are hereby s wended to the following extent -

' Sr |"]-.':'|;-|4'.'Lpl|n- | Essentio 3 __.--Ql'uqli;.ll-t'u'lhl.'!ll:'l | Revised Essential |
P | [ (Present CQualification
I |Finance & | “CA/IC VA/Mcom/MBA | CAICWA OR
| Accounts | (Finance with B.Com” from | M.Com/MBA  (Finance)
| recogniy with B.Com at graduate
[ mnaverse ) b letuty level” Ffrom recognized
| university/institute
2 | Law Full im Graduate Degree | “Full  time  Graduate
| in Law from recognized | Degree in Law from
I Universitv /Institute with 2 | recognized
‘ years exp erience” University/Tnstitule with
| 2 years experience as an
| advocate, The candidate i
o | ! | | required  to produce
i | . | experience certificate duly
' | signed by the President,
| | Bar Association  of

| concerned Cournt”
1

== eSSl Sosm—m— -

The Clotse Mo 3 2 of the "Dl Recratbient Procedures Manoal i Human
Resource Manual of HPPCL is roww amended to the extent indicated above, The
condihon of percentage of marks 11 clause 36.2 shall remain the same.

This bears the appr val of Compe ent Authority /

Director (Personnel)



Copy for information and recessary action to:.
I ES to the Managing Dirsctor, HPFCL for kind information of the Worthy
Managing Director,
¢ The Secretary, H.P. Pubiic Service Commission, Nigam Vihar, Shimla -02
in context to the requisit on sent for filling up of 2 post of Assistant Officer
(Finance) alongwith otl er posts vide this office leter dated 13.07.2020
further erdorsed by the Addl. Chiet Secretary (MPP & Power) to GoHP
vide his oifice letter date 4 17.07.2020 alengwith back referred letter dated
23.07. 202(
. The Direct r (Finance), H2PCL.
4. The Direct i (Electrical | IPPCL.
The Direct o (Civil), HPI CL
AITHOPs; HODs, HPPC
The Cump.-ny._' Secretary- um-AGM, HPPCL -
B The AGM (Finance), HPFZL.
% The Joint. Coptroller (Finace), HPPCL
W The Sr. Manager (IT) for pinading on the HPPCL website under "Policy’
11. The Manager (EE)/ Manayer [S&W), Manager {Training), HPPCL,
12 The APO / AE (Estate) H'PCL.

13, Natce Boar 4
o M. Guard File /ﬂ_/)
[4

Director (Personnel)

=1 o

%
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[A State Govt. Undertaking)

Himfed Bulding, BCS, New Shamla, Shumlla-17 1009
Phome: 01T T-2670633, Fax Moo (1772671539
CEN TN 0T HP2ANGSGO0305091

g Himachal Pradesh Power Corporation Limited

CIRCULAR

In pursuance to the GoHP directions and after careful consideration in the matter, the
Management of HPPCL, Is pleased to decide that wherever the words or Eguivalent; appears

in the

‘Education Qualification’ required for any post in the Policy Statement of Manpower

Recruitment, Direct Recrultment Procedure Manual, Policy Regarding Promotion of Executives,

Palicy

Regarding Promotion of Supervisors and Policy Regarding Promotion of Workmen,

collectively as R&P Rules of HPPCL; including any amendments thereof, the same shall be

considered as deleted fexcluded with immediate effect,

o

~ oo

8

9.
10.
i 7

ES to the Managing Director, HPPCL, Corporate Office, Shimla for kind information of
Worthy Managing Director please.

The Special Secretary (Power), GoHP, H.P.Sectt-Shimla, in compliance to his office
letter no. MPP-B (15)-5/2020 dated 03.07.2021,

The Director (Civil), HPPCL, Corporate Office, Shimia-5.

The Director (Electrical), HPPCL, Corporate Office, Shimla-9.

The Director (Finance), HPPCL, Corporate Office, Shimia-g.

All the HoPs/HoDs in HPPCL.

The Sr. Manager (IT), HPPCL, Corporate Office, Shimla for uploading the notification in
the Official Website of HPPCL.

The Manager (EE), Manager (S&W) Manager (Trg&IR) Manager (PR)

The Dy, Controller (F&A) , HPPCL

Motice Board.

Guard file, )

47~ Direttor (Personnel)



Himachal Pradesh Power Corporation Limited
{A State Gove, Undertaking)
Himfed Building, BES, Mewr Shimla, Shimla-17 1009,

Phone: 0177-26T0633, Fax Mo MT7-26T1589
CIBL 0 O HIP 2006500 0505401

Circular No. 02/21

In partial modification to Clause 362 of the Direct Recruitment Procedure Manual of HPPGL,
the minimum assential qualfication in respect of the following discipline for filling up posts at
Induction level in the executive category are hereby amended to the following extent:-

Sr.Mo. | Name of the Post | Educational Qualification Revised Educational
(Present) Cualification
T, AE. B.Tech/ BE. (Environmental| B.1ech! BE, (Environmental
(Envircoment) Engineering/Environment | Engineering/Environment
Science)/ B.E. with one (1) year Science) OR B.E.J B.Tech with
PG Diploma in Envireonment. PG Degree/ Diploma in any
branch of Environment
Engineering/Sciences.

The Clause No. 38.2 of the Direct Recruitment Procedure Manual of HPPCL is now amended to
the extent indicated above.

This bears the approval of Competent Authority.

/

Director (Personnel)

No. HPPCLIP&A/Policy/Personneli2021- /6 551— 22 Dated: 26 [/ j % "2]
Copy forwarded to the following for information please:-

1

20~ v Bh b ga B2

ES to the Managing Director, HPPCL, Corporale Office, Shimia for kind information of Worthy
Managing Director pleasa.

The Director {Civil), HPPCL, Corporate Office, Shimia-9

The Director {Electrical), HPPCL, Corporate Office, Shimia-2,

The Director (Finance), HPPCL. Corparate Office, Shimla-g,

All the HoPs/HoDs in HFPCL,

The Manager (EE)! Manager {S&W), HPPCL, Corporale office, Shimla-8,
Notice Board.

Guard fila.




