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. Himachal Pradesh Fower Corporation Lim
(A State Govt. Undertaking)

y Himfed Bhawan, Panjrt. (Below Old MLA Quarter), Shimla-171008
o e Phone: D177-2633814-18, Fax 0177-2633813

..0. HPPCLIP&AIPolicy Circularsi14- J1631-"\1 Dated:13" February, 2014

Circular No. 69/14

Subject: Substitution/Amendment of existing Clause No. 3.2.1 and 3.2.4 and inclusion of new
Clause No. 3.5 in the “Policy regarding Promotion of Supervisors” and
Substitution/Amendment of Clause No. 3.5 of “Policy regarding pPromotion of

Executives".

In pursuance 1o the decision taken by the Board of Directors in its 44" Meeling vide Agenda
item No. 44.25, the Sr. No. 4 of Clause No. 3.2.1 and Clause No. 3.2.4 of *Policy regarding promotion of
Supervisors” circulated vide this Office Circular No 46 dated 21/08/2010 and Sr. No. 4 of Clause No. 3.5 of
Policy regarding promotion of Executives circulated  vide this Office Order Endst. No

-@/ HPPCLIP&A/Policy/OB-OQ-12219-249 dated 22/0972009 shall stand substituted as under with immediate

| Master degree in Finanmall
i from

| Clause No. 3.2.1 of ! a  recognized

i “Policy regarding

effect.-
' SI.No. ‘ Clause Disciplinel i ~ 7 Existing Clause | Substtuted/ |
I . jFunction | . Amended Clause
| i "CAICNAMBA (Finance) will
l i : be main qualification. |
; | ’ | However, ~ on  SPECS .oy iowas M.Com/ MBA
! | ‘ ‘requirement we may induct | (Finance) wnﬁ éCom‘i
' | Control / ICFA from a . :
: . . / Institute
4| promotion of | Finance \ recognized  University ! ' University / Instiu
‘ | Supervisors” | Institcte. One or more out of
‘ the above mentioned

|
‘ i '.
‘ \ | qualfications ~ may ~ be '|
| | indicated in the advertisement |
| - | as per @quiremem. “
/e “ T T 1 No supervisor in  non-
‘ ‘ ! | engineering discipline will
| | ‘lSupervisor not possessing | be promoted  beyond S-2
! ! ; graduate  degree will be | level unless g&/he passes |
1
|

' Clause No. 3.2.4 ‘ considered  for stagnation , graduate  degree. The !
promotion to S-2 level after | minimum eligibility period

- ?;garding Policy ; putting 7 years al §-1 level | for promotion within next |
: Promotion of . No supervisor  will  be  higher level in supenvisory [
‘ Supervisors” Apromo‘ed beyond S-2 level | cadre for the category of !
! i uniess he passes graduate | Jr. Engineers (Civil

| ‘ degree. Mechanical/ Electrical) ,
| possessing diploma in i
1 \ respective engineering |
\r__ s X A S . discipline shall be 3 Yrs. l
! PRIaD: 3,;5;,0“cy ACAI FCA, AICWA/ FICWN\‘CN ICWA/ M.Com./ MBA |
i 3. |regarding Finance MBA Finance from a| (Finance) wilh B.Com." |

recognized university/ | from a reccgnized

Prompotion of e | om
Scutives” L L l_"?‘ftu_?» 7 University/Institute
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,“.{\n addition 1o ‘above, a new Clause No. 3.5 is hereby added in the existing “Policy regarding promotion

¥

Y

of Supervisors” circulated vide this Office Circular No. 46 dated 21/08/2010 as under:-

Clause No. 3.5: The qualification requirements are shown in following table for induction/recruitme~t of
Supervisory Trainees and Supervisors at intermediate level in different disciplines:-

-

Name of the post

Qualification

1.

Engineering
Discipline (JO/JE)
- Civil

Full time diploma in respective Engineering discipline from recognized |
board/university.

- Mechanical
-Electrical :
r—z—.——JO_(IT)_' Full time MCA/MSc (IT)/ MSc in any discipline with PGDCA from recogmzed
|l university.
3. | JO (P&A) Graduate with Full time one year dlploma in HR/Personnel Management t from
recognized university. L L
4. | JO (F&A) Full tme Graduate in Commerce (B. Com) from recognlzed umversuty
1 JO (R&R) | Full time MA (Sociology/Social Work)/BSc (Horticulture/ Agriculture) from |
recognized universily. !
6. | JO (Geology) Full time MA/MSc (Geology) from recognized university.. :
7. | JO (Environment) Full time Masters in Environment Science/Environment/ Forestry/ Wild
life/Natural Resource Management/ Wood Sciences/ Forest Management/
Environmental Planning/ Ecology from a recognized university. !
8. | JO (Law) Full time BALLB (5 yrs. integrated course) or Graduate with 3 yrs. bachelor l
| degree in law (LLB) recognized by the Bar council of India with one year !
| experience. ) ) j
1 S. | Other disciplines As approved by the BOD from time to time.
However, in case if the existing employees of HPPCL apply for some higher post being filled up through -
direct recruitment or internal recruitment/promotion then employees who have acquired above qualification

full time or part time or through correspondence/distance education shall also oe eligible/ considered

{
|
—J

_— )
' \\\N\t;ﬂ 70\“,

Director (Personnel)

This issues with prior approval of the Competent Authority

Copy to the following for information & necessary action:-

The Managing Director, HPPCL, Shimla -5.

The Director (Personnel), HPPCL, Shimla-5.

The Director (Elect.), HPPCL, Shimla-5.

The Director (Civil), HPPCL, Shimla -5.

The Director (Findnce), HPPCL, Shimla -5.

All HOPs/HODs, HPPCL.

The Land Acquisition Officer, HPPCL, Uttam Bhawan, Dogra Lodge, Shimla.

The Dy. General Manager-cum- -Company Secretary, HPPCL w.rt. letter No. CS/BOD/ -
Dated 07.02.2014 relating to item No. 44.25. e

8. The Sr. Manager (IT), HPPCL, Uttam Bhawan, D
Circular in Official websile of HPPCL .

10. The Sr. Manager (Finance-cum- -CPT),HPPCL, Shimla-5.

Sr. Law Officer, HPPCL, Uttam Bhawan, Shlmla 4

12. PO (E1A. E1B. Ell, Elll, R- -1). APO (R-Il) Corporate Office. HPPCL, Shimla-5.
13.  Notice Board.

@O ;LN

ogra Lodge, Shimla with a request to upload the

/ b

Director (Perslmnel)
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on 29.03.2016 vide Agenda Item No.
existing in Policy Statement on

(A State

Himfed Bhawan, Panjri,
Phones: 017726338

Himachal Pradesh Power Corporation Limited
Governiient Undertaking)
(Below Old MLA Quarters),

Shimla-171005.

15, Fax NG.: 0177-2633813,15

Consequent upon the decision

Supervisors are hereby revised as under:-

S.N|Existing

1. Abs-t_r—zi_c_t of ClausE-S—.iZ

(*)The induction level for executives, 75% posts
will be filled up by Direct Recruitment and 25%
posts will be filled up by promotion from S-4
level. For engineering executives, diploma in
respective trade is mandatory for promotion to
executive level. Similarly, other executives shall
also be eligible only if they acquire minimum

Manpower Recruitment and Polic

lil__P_gli_cy Statemen_tgn_ManpowerﬂRecrEi_i—_t_'»r_n_gjt__“_'___

OFFICE ORDER

taken by the Board of Directors in its 55" Meeting held
55.35, the following existing clauses/ rules/ guidelines
y regarding promotion of

Revised

Abstract of Clause 5.2

(*)The inducticn level for executives, 75% posts will
be filled up by Direct Recruitment and 25% posts will
be filled up by promotion from S-2 & above level.
For engineering executives, diploma in respective
trade is mandatory for promotion to executive level.
Similarly, other executives shall also be eligible only
if they acquire minimum qualification prescribed for

direct recruits.

qualification prescribed for direct recruits.

1.

Clause 3.2
The promotions of employees from supervisory
to executive category shall be considered from
S3 to E1 grade, subject to the employees
possessing  the prescribed qualification/  job
specifications for the executive post.

B. Policy regarding Promotion of Supervisors
T Clause 3.2

The promotions of employees from supervisory to
executive category shall be considered from S2 to
E1 grade, subject to the employees possessing the
prescribed qualification/ )ob specifications  for the
executive post.

Abstract of Clause 3.2.3

In respect of supervisor not possessing the
prescribed qualifications  for promotion  to
executive cadre, they will be required to qualify
departmental examination as prescribed by
HPPCL for this purpose. For being eligible to
appear in the departmental examination, the
employees in the supervisory category will be
required to have put in at least two years of
service in S3 grade/level. B

Abstract of Clause 3.2.3
In respect of supervisor not possessing the
prescribed qualifications for promotion to executive

examination as prescribed by HPPCL for this
purpose. For being eligible to appear in the
departmental examination, the employees i the
supervisory category will be required to have put in
at least two years of service in S2
grade/level.

Clause 8.2

For promotion from 63 to E1 grade, the
employee: must qualify in the test(s) and/or
interview, as may be prescribed with  the
approval of Director (Personnel). Test(s) and/or
interviews are also t© be conducted for
promotion from S3 to 54 level, unless specific
relaxation is given by Director (Personnel).

Clause 8.2

For promotion from S2 to E1 grade, the employee
must qualify in the test(s) and/or interview, as may
be prescribed with the approval of Director
(Personnel). Test(s) and/or interviews are also to be
conducted for promotion from 53 to 54 level, unless
specific relaxation is given by Director (Personnel).

Clause 8.3

The test(s)/ interviews, wherever prescribed,
shall be conducted by a Committee to ke
constituted by  Director (Personnel)  for
promotion from S3 to E1 level and appointing
authority for promotion from S3 to 54 level.

Clause 8.3
The test(s)/ interviews, wherever prescribed, shall
be conducted by a Committee to be constituted by

level and appointing authority for promotion from S3
to 54 level.

cadre, they will be required to qualify departmental

Director (Personnel) for promotion from S2 to E1 |

FoTNUR =)

_




6. Clause 9.-1~(bilvﬁanfoi‘roh drgtﬁenvisor;m;— Clause 9.1 l!) Promotion of Suﬁer;/fs-o‘ré from the
the grade of S3 to E1: grade of S2 to E1:
[ FACTORS MAXIMUM FACTORS MAXIMUM
POINTS POINTS
performance appraisal ratings | 30 Performqnce appraisal ratings 30
(for last 3/4 years) (for last 3/4 years)
Grade Service 30 Grade Service 30
Test(s)/ Interview 40 Tesl(s)/ Interview 40
TOTAL 100 TOTAL 100 )

The employees who could not be promoted to the E-1 level on completion of 3 yrs.
service at 5-2 level either due to non-availability of vacancy against promotion guota OR non-
qualifying of departmental exam OR non-possessing of qualification shall be continued to be
governed by the normal channel of promotion i.e. 52 to S3 and S3 to S4 and they shall have
to compete with their juniors in subsequent DPCs. However, in case of consideration under
same DPC, after qualifying the eligibility either by way of acquiring qualification or by way of
passing the departmental exam, the senior will be placed above his/her immediate junior.

Consequent upon the above revision in policy regarding promotion of Supervisors,
the Circular No. 26 issued vide No. HPPCL/P&A/Policy Circulars/08-9448-576 dated 18.08.2009

shall also stand superseded.

This issues with prior approval of the Competent Authority.

Director (Personnel)

No. HPPCL/P&A/Policy Circulars/16- P35 = 0 Dated: |o—=S- 1%
Copy forwarded to the following for information and necessary action:-

PS to the Additional Chief Secretary (Power) GoHP, HP Secretariat, Shimla-171002.

PS to the Additional Chief Secretary (Finance) GoHP, HP Secretariat, Shimla-171002.

PS to the Managing Director, HPPCL, Corporate Office, Shimla.

Stenographer to the Director (Electrical), HPPCL, Corporate Office, Shimla.

PS to the Director (Civil), HPPCL, Corporate Office, Shimla.

Stenographer to the Director (Finance), HPPCL, Corporate Office, Shimla.

All HOPs/ HODs, HPPCL.
The Company Secretary-cum-AGM, HPPCL w.r.t. Action Taken against Item No. 55.35 of your

ofhc;let}lﬁs,- HPP(CL/ CS/ BOD/2016-17-626-33 dated 8" April, 2016.
9.  The-DGM (Finance-cum-CPT), HPPCL, Uttam Bhawan, Dogra Lodge, Shimla-4.
\ 107 Sr. Manager (IT), Corporate Office, HPPCL with a request to upload this circular in the official
wehsite of HPPCL.
11. The Sr. Manager (F&A), Corporate Office, HPPCL.
12. The Dy. Controller (F&A), Corporate Office, HPPCL.
13.  All Personnel Officers (Establishmentl/II/III/Recruitment-I/11), Corporate Office, HPPCL.

Diretﬁ:&({g\gﬁ)
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Himachal Pradesh Power Corporation Limited —

. ﬂ.’ /g/@@\;\ (A State Government Undertaking)

. Himfed Bhawan, Panjti, (Below Old MLA Quarters), Shimlz;-171005.
) Phones: 01772633815, Fax No.. 0177-2633813,15

OFFICE ORDER
Consequent upon the decision taken by the Board of Directors in its 55" Meeting held
on 29.03.2016 vide Agenda Item No. 55,34, the following existing clauses/ rules/ guidelines
existing in Policy Statement on Manpower Recruitment, Direct Recruitment Procedures Manual,
Policy regarding promotion of Executives and Policy regarding promotion of Supervisors are
hereby revised as under:- ‘

S.N| Existing - T Revised -_
“A. Policy Statement on Manpower Recruitment I
1. |Clause5.2 [ Clause 5.2 ;

| At the appropriate stage of the growth of the 'At the appropriate stage of the growth of the .
| Organization, recruitment will be restricted, by Organization, recruitment will be restricted, by and |
| and large, to the induction levels as specified | large, to the induction levels as specified below so as
i | below so as to ensure that career growth | to ensure that career growth prospects of the |
| prospects of the existing employees are \n no l' existing employees are in no way impaired. ;

way impaired.

Artisan Trainees- W 3. ‘ Artisan Trainees- W 3
Diploma/Supervisory Trainees — SO Diploma/Supervisory Trainees - S0
Engineer/Officer Trainees (*)-EOQ Engineer/Officer Trainees (*)-E 2

The Corporation will also engage apprentice in | The Corporation will also engage apprentice in |
| various trades for a period of one year as per various trades for a period of one year as per
\ scheme approved by the board from time to l scheme approved by the board from time to time.
| time. | :

] i

| preference in appointments will be given to ‘ Preference in appointments will be given to
candidates belonging to project affected families, | candidates belonging to project affected families,
areas, zones etc. as per R&R policy of HPPCL. areas, zones etc. as per R&R policy of HPPCL.

. |
(*)The induction level for executives, 75% posts | (*)The induction level for executives, 75% posts will
1 \ will be filled up by Direct Recruitment and 5% | be filled up by Direct Recruitment and 25% posts will
; posts will be filled up by promotion from S-4 | be filled up by promotion from S-2 & above level. !
| level. For engineering executives, diploma in | For engineering executives, diploma in respective |
respective trade is mandatory for promotion to | trade is mandatory for pramotion to executive level.
executive level. Similarly, other executives shall | Similarly, other executives shall also be eligible only
alsc be eligible only if they acquire minimum | if they acquire minimum qualification prescribed for
qualification prescribed for direct recruits. direct recruits.

B. Direct Recruitment Procedures Manual

" Clause 4.0 (i) { Clause 4.0 (i)
LT Posts Source || Posts i source ||
i (i) Post in the|eBy advertisement || | () Post in the Executive | ¢ By advertisement | -
l Eyecutive Cadre | on All India Basis. Cadre including Executive on All India Basis.

Trainees (E2 to E9) « Through internal |
recruitment. |

— |

| | including Executive ‘ » Through  internal
Trainees (EO to E9) recruitment.

2. | Clause 36.0 Clause 36.0
In 'HPPCL' there are ten levels in ‘Executive | In ‘HPPCL' there are eight levels in ‘Executive
Category’ from EO to ES, i.e. from the level of | Category’ from E2 to E9, i.e. from the level of
Evecutive to Executive Director. During the | Executive to Executive Director. During the
]fmmatjve stage of HPPCL, the recruitment in the | formative stage of HPPCL, the recruitment in the
| inifial years chall be done at all levels. After the | inltial years shall be done at all levels. After the |
‘ commussioning of HPPCL and undertaking the | commissioning of HPPCL and undertaking the new |
nevi projects, the career growth prospects of | projects, the career growth prospects of existing |
eristing employees can be ensured only by | employees can be ensured only Dy restricting the !
1re:tnctmg the recruitment at induction level, L.e. | recruitment at  induction level, l.e. Executive '.
| Executive Trainee-EQ level. The induction at | Trainee-E2 level. The induction at_Intermediate |




1

| The job specifications  1.e.
Qualification Experience, Upper Age Limit w il be | Qualnﬁcatlcn Experience,
| per the details shown in

T ntermediate level during
of new projects may be made with the appr
of Appointing Authority. The Job
for the recruitment of executives will be as

under, 36.1:-
Clause ' 36.1

as per the details show

Level, Total

DElelth

|

T Clause 36.1

post + The job specifications

n in the following 18t Table:

ons | Authorty.

I _— e }
the construction pha:es ; ‘level dunng 1 the construction phases of new prc*aﬂ-
cvai may be made with the approval of
The job specifications for the recrui tment

Appoint: r\u

of executives will be as under, 36.1:

re. Level, Total Post
Upper Age Limit will be as

the following Table:-

r i e
tfv BESERRRSR :\:r:lrl'f"l::?tlon post| up:ge “ \ Leve|| DemgnatlonT[Minimum post | Uppel|
| el dmn | ewsele[amieen o UR
\3 E-9 Executive 25 yis. out of] 55 1! -, | Exscntive ‘
| " Director which at least 02 | experience in
l Y= b the] [ respective
b | immediate lower, | dlspl i
~____|grade/scale | e T Eracath | 25_%75* R
| E-8 | General 34 yrs out of 55 | |E9 XSEUEVE hich at least 02| !
, | Manager which at least 2 | Director | o b ‘m = thal B |
‘ ' it I thel ! | R ediate lower
| | - immediate |ower l | l |mn; K =
o _______l grade/scale 1 — race “—cf —t
"E- " Addl. General| 21 yrs out 50 1' | General ‘ 21 Yrs. out © ‘ [\
' 7A ' Manager which at least 2' Managar Badiinti IEgh < yrs | ss
| yrs i the! E-8 | 41300- in the immediate
: ‘ ! 67000+10500 | lower grade/
: | immediate lower ! Gp lsca!c/ level
O N _grade/scale____ L TE-7A T 16 Yrs.outof |
| E-7 ¢ Dy GLneral 18 yrs out of‘ S0 i whlch at least 3 yrs |
b . Manager which at least 3| l | Addl. Gen. in the immediate | 50 |
! i yrs in the i ‘ Manager 41300~ | | o orade/ i
oo : - ‘ ‘ 67000+9600GP g |
| immediate lower \ scale/ level , ‘
.l,_ grade/scale x S v
H E-G | “"Sr. Manager | 15 yrs out of 45 |, S 13 vrs.outof '
| ‘ which at least 3i [ Dv. Gen which at least 3 yrs i
; | yrs in the |-+ E-2 s ) in the immediate | 50
| . | i Manager 41300- !
' immediate lower 67000+9600GP | 'OWer grade/
. __igrade/scale __ scale/ level
E TE-5 Manager ~ 12 yrs out of 45 ——— e . g
‘ ‘whlch at least 3 10ththSl-| Ottita of
! l YIS in the' ; ' «gr. Manage b at least 3 yrs |
"{ immediate |ower| | E-6 I 16650- Cad ~in the immediate t 45
; ‘,_ \ grade/scale 0 | 39100+8500GP | 'OWer ’ .
| E-4 \ Dy. Manager | 9 yrs out of which| a5 | i , grade/scale/level [,
\ at least 3 yrs in| k- ‘ = — l
rs. out of which
| ! | the immediate, l| Manager = i |
ll | lower grade/scale ' || E-S 16653- imm::jlateyrs 'Ir;::::_ 45 |l
E-3 | Sr. Officer/ 6 yrs out of which as g !
ii | Engineer at least 3 yrs |nl ! 291007506 | gEatadecxiadove! ' '
| mmediate i T , o D YA T [
! | . }:\ier gul'ade/scg:e_ I \ Dy. i :t".g'sf‘;tﬁi :;h;;: ,
| TE-2] officer/ 3 yrs  after| a5 | | B4 [ Menager/ARE | immediate lower | 35
i 1 H \ \ -
e [L | Sotenisaonce |sredefsciesienl |
\ l professional | “ : Assistant 1 Yrs. After acquinng | “
| ! qualification [ ! l E-3 Officer/A.E. requisite professional | 35 |,
["E-1 | Asstt. 1 yr after| 45 " 16650- qualification. i ,
\ . Officer/A.E. | acquiring . i 39100+5800GP | |
. | requisite lj| g.g | Executive | No Experience i 30
professional ; Trainee 16650- | (Induction lavel) 3
A e qualification |- ' 39100+5800GP | N
\ \ l Executive No experience 45 :
‘ Trainee 1 _1‘

Note: Pay Scales as approved by MOP (GOHP)

from time to time corresponding to the levels

| shown above will
. advertisement, as
| @ppointment.  In

be mentionad
well as in the offers
case final Scales are

i epproved, Adhoc Scales will be indicated.

the
of |
not |

The Managing Director shall have the power t0

Manager.

| | relax the eligibility period by three years for the
|| post of Manager/Sr. Manager subject to fulfilment | |
\of qualification criteria for the post of Manager/Sr. [




Clause 7.1

the level E6 and below sha‘llgc as under;

e ———" TR T
-_— 0
IRt Lo .

The points for grade service i.e. scrvice rendered
by the exccutive in their respactive Qrades UD'tO

7.1 |
The points for grade service i.e. service rendered by l
the executive in their respective grades up-to the |~
level E6 and below shall be as under; o )

] | MGrade points rating for promation 1 | li Grade Points rating for promotion ]
| service From E1to E2, | From ES5, I |service From E3 to | From E5 to E6
| E2toE3,E3to  toE6ana; E4 and E4 ' and E6 to E7
| E4and EAtoES | E6t0E7. ! | | toE5 |
| | ' \
| | 3years |18 l9 1| [Byears 18 9 )
"ayears |20 11 | 4 years 20 1 |
| |5 years 22 13 1 5 years 22 13 ‘ ‘
| 6 years & | 25 15 | |6 years &| 25 15 ,
\. | above _ | | above ]
i

Clause 8.1.1 CRITERIA FOR PROMOTION
FROM E1 TO E2, E2 TO E3, E3 TO E4 AND E4
' TO ES LEVEL.

Clause 8.1,1 CRITERIA FOR PROMOTION FROM E3 |
| TO E4 AND E4TO ES LEVEL.

' Factors which are to be taken into accourt for, | Factors which are to be taken wmto account for

1 determining the suitability for promotion of an
| executive in the above grades and the

idetermming the suitability for promoton of an

executive in the above grades and the weightages |
| thereof will be as under: :
1}

Maximum Points ”J

|
. weightages thereof will be as under:
|
|

| Factors [ Maximum Points , -:Factors ‘
| Performance Appraisal | 45 1, Performance Appraisal | 45 | i
" Rating L ' | Rating !

* (Fer last 3/4 years) |
| Grade Service

25

|
1
[
| (For last 3/4 years) [ =
| | Grade Service | 25

| The promotions of employees from supervisory ‘

to executive category shall be considered from

| s3 to E1 grade, subject to the employees
' possessing the prescribed qualification/ job
specifications for the executive post.

: & = ,1 _urad e
1| DPC 30 I DbpC | 30 i
- D. Policy regarding Promotion of Supervisors o
[ Clause 3.2 | Clause 3.2

The promotions of employees from supervisory to ;
executive category shall be considered from S2 to |
E2 grade, subject to the employees possessing the .
prescribed qualification/ job specifications for the |
l executive post.

—

For promotion from S3 to E1 grade, the

Clause 8.2

| Clause 3.2.2 | Clause 3.2.2 e R
19595 vacancies shall be reserved in the | 25% vacancies shall be reserved in the E2/E3
| E1/E2/E3 cluster for promotion  from | cluster for promotion from Supervisory cadre o E2 |
’ Supervisory cadre to El as stipulated | as stipulated in Para 3.2.

| in Para 3.2.

| Clause 8.2

|

interview, as may be prescribed with

" approval of Director (Personnel). Test(s) and/or
to be conductea for :

| Interviews are also
| promotion from S3 to S4 level, unless specific
|_relaxation is given by Director (Personnel).

employee must qualify in the test(s) and/or |
the

For promotion from S2 to E2 grade, the employee |
! must qualify in the test(s) and/or interview, as may

Director
(Persannel). Test(s) and/or interviews are also to bs
conducted for promotion from S3 to 54 level, uniess
specific relaxation is given by Director {Personnel).

|

'1 be prescribed with the approval of

1 authority for promotion from S3 to 54 level

[ Clause 8.3
The test(s)/ interviews, wherever prescribed,
ishall be conducted by a Committee to be
constituted by  Director  (Personnel)  for
. promotion from S3 to E1 level and appointing

Clause 8,3 T
The test(s)/ interviews, wherever prescribed, shall '
be conducted by a Committee to be constituted by |
Director (Personnel) for promotion from S2 to E2 |

level and appointing authority for promotion from S3
| to 54 level.

|
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1.

2.

-

3.

I

c |
duction at EO level will b
Test, Group Discussion  Of
However, the requirerment
percentagc of marks 1IN prescribed
the Induction of Executive
Trainees will be 55% 1n engineering disciplines
for SC/ST/ Internal Candidates and 60% in
engineering disciplines for otners for recruitment
| of all types of Trainees in Engineering trade and
‘ case of internal  recruitment deserving
" andidates will b2 given time to complete
- education ggahﬂcation.

—_

e through
persanal
of

A{The in
Nntten
Interview.
I‘ﬂ\ﬂ\ﬂ“l”\
qualification for

| mn

- ‘;-Clause 3.2 |
{ Executive levels up-to E7A will be aggregated in
the following clusters:- |

i E1/E2/E3 — Junior Management

" E4/ES - Middle Management(lvll‘; ‘

 EO - Middle Management (M2)
E7/E7A - Sr. Management (SM1)

| EXPLANATORY NOTE

| section will be headed by
| level i.e., M1 level executive. ‘

| A Division will be headed by an executive at the
| level of Eb level i.e, M2. A Division may consist
| of one or more sections.

E‘ Soveral Divisions will form a group to be hoaded
_ Dy SM L level executive called the Group Head.
Clause 3.5.1 ?
'1f en executive, who 15 already  working W a
! position beyond E2 level and does it PUSSESS
‘ prescribed qualification as stipulated under para
3.4 and 3.5, is also required to  pass the
’l departmental examination for further promotion
‘| up-to ES level. . |

a middle management

| Note: Once an Executive secures qualifying
marks in a paper(s) 1S not further required|to
appear in the same paper(s)- Execulives are
recuired to appear only In the left-out paper(s) \n
the subsequernt departmental examnation.
However Executives should qualify 1n ali papers

taken together in @ maximum of four attempts.

|

" Clause 3.10 :
\ Executive, wWho had been promoted from
| supervisory Grade to E1 under clause 3.2.1
I: of Statement of Company Palicy ' reqarding
| promotion of Supervisors, shall not be
| promoted beyond E2 level unless he AcauIres
prescribed qualification or qualify -dcpartment
| examination within six year of promotion.

sraaamt |

thel |

.. N i
~ .C._Policy regarcliﬂg_}Pigp\otion of Executives

e |

' The induction at E2 level il be through Written |
| Test, Group Discussion or Personal Interview. !l
\ However, the requirement of minimum percentage of |
marks in prescribed qualification for the induction of |
l Executive Trainees will be 55% In engineering '
i disciplines for SC/ST/ Internal Candidates and 60% |
n engineering disciplines for others for recruitment \
iof all types of Trainees in Engineering trade and in |
| case of internal recruitment deserving candidates will !
ke given time to complete thair education

+qualfication.

U

—_———— S

]i Clause 3.2 |
| Executive levels up-to E7A will be agaregated in the

following clusters:-

[ E2/E3 _ Junior Management.
‘| EA4/ES - Middle Management (M1)
" E6 - Middle Management (M2)
 E7/ETA . S, Management (SM1)

d EXPLANATORY NOTE
i gection will be headed by a mi
level i.e., M1 level executive.
| A Division will be headed by an executive at the level
{ of E6 level i.e,, M2. A Division may consist of one or
! more sections.
. Several Divisions will form a group to be neaded by |
: §I:l;_\.gvg@z§.,,ti.vs_ce_"gq_th;e,ﬁtgtm Head. '
' Clayse 3.5.1
1f an executive, who is already working in 3 position
peyond E3 Jevel and doas not possess prescnbed
( qualfication as stipulated under paia 1.4 and 3.5, 15
i also required to pass the departmental examination
! for further promation up-to ES level.

\

ddle management

i Note: Once an Executive secures qualifying marks in
i a paper(s) is not further required to appear in the !
! same paper(s). Executives are recuired to appeal
lonty n the left-out paper(s) n the subsequent
departmental examination.  However Executives
| should qualify w0 all papers taken together In 4
| maximum of four attempts. "
| Clause 3.10
' Executive, who had been promoted from
| Supervisory Grade to E2 under clause 3.2.1 of !

! Statement of Company Palicy regarding Promotion of
‘Supcm:ors, shall not be promoted beyond E3
level Jnlcss he acquires prescribed quahfication of
quality department examination within six years o'
1 promotion.

|
|
]




| 6. } Clause_9.1 (b) Promotion of Supervisors from | Clause 9.1 (b) Promotion of Supervisors from thﬂ
1

the grade of S3 to E1: i grade of S2 to E2:
|
. « FACTORS MAXIMUM | | FACTQRS MAXIMUM l
] ! POINTS ] POINTS !
'] performance appraisal ratings | 30 | Pertormance appraisal ratings 30 ‘
! || or last 3/4 years) (for last 3/4 years) \
| | Grade Service 30 || Grade Service 30
| | Test(s)/ Interview 40 Test(s)/ Interview 40
|‘ TOTAL 100 TOTAL 100
|

Pursuant to above decision, on completion of 4 yrs. service including probation
period of one year, the Executives shall be eligible for their placement/ promotion at E-4 Dy.
Manager level, thus, minimum eligibility period for promotion to the post of Dy. Manager shall
be 04 Yrs. Similarly, minimum eligibility period for the post of Manager is revised to 07 yrs.
and for the post of Sr. Manager to 10 yrs. Pursuant to the revised minimum eligibility criteria,
the existing incumbents whether absorbee’ or direct recruits shall become eligible for their
placement/promotion at E-4 or E-5 level or E-6 level subject to availability of vacancy and
fulfilling of revised minimum eligibility criteria i.e. Grade Service/ APARs/ Qualification and
existing seniority. Further, the Managing Director may grant relaxation in prescribed
specifications in case any anomaly specifically related to seniority arising out of the proposed
revision. Consequent upon this, EO & E1 level wherever reflected in various
policy/circular/orders/instructions shall henceforth be treated as deleted, as E2 level shall be
the induction level in HPPCL in Executive Category in HPPCL.

Consequent to above, the revised policy documents i.e. Direct Recruitment
Procedures Manual, Policy statement on manpower recruitment, HPPCL Policy regarding
promotion of Executives, Supervisors and Workmen, wherever required and any other policy/
rules/ guidelines/ instructions/ orders shall be revised accordingly and made available in the
revised HR Manual shortly.

The above revised rules shall be applicable w.e.f. 29" March, 2016.

This issues with prior approval of the Competent Authority.

Director (Personnel)
No. HPPCL/P&A/Policy Circulars (loose)/16- £§ 29 -£¢ Dated: © 2 of Yoyl
Copy forwarded to the following for information and necessary action:-
P5to the Additional Chief Secretary (Povier) GoHP, HP Secretariat, Shimla-171002.
PS to the Additional Chief Secretary (Finance) GoHP, HP Sccretariat, Shimla-171002.
PS to the Managing Director, HPPCL, Corporate Office, Shimla.
Stenographer to the Director (Electrical), HPPCL, Carporate Office, Shimla.
FS 1o the Director (Civil), HPPCL, Corporate Office, Shimla.
Stenographer to the Director (Finance), HPPCL, Corporate Office, Shimla.
All HOPs/ HODs, HPPCL. _
The Company Secretary-cum-AGM, HPPCL vv.r.t. Action Taken against Item No. 55.34 and 55.35 of your
office letter No. HPPCL/ CS/ BOD/2016-17-626-33 dated 8" April, 2016.
The AGM (Finance-cum-CPT), HPPCL, Uttam Bhawan, Dogra Lodge, Shimla-4.
10. Sr. Manager (IT), Corporate Office, HPPCL with a request to upload this circular In the official website of
HPPCL.
11 The Sr. Manager (F&A), Corporate Office, HPPCL. |
17. The Dy, Controller (F&A), Corporate Offic:z, PPCL.
13 All Personnel Officers (Establishment/Recruitment). Corporate Office, HPPCL.

DNoUAWN =

o

Director (Personnel)



/13/ \e\ Himachal Pradesh Power Corporation Limited v

(A State Government Undertaking)

Himfed Bhawan, Panjri, (Below Old MLA Quarters), Shimla-171005.
Phones: 01772633808,811, Fax No.: 0177-2633813

Circular No. 78

Pursuant to the decision taken by the Board of Directors in its 54" meeting held on

239 December. 2015 vide Item No. 54.16, the existing proviso/clause regarding probation

period in Policy regarding Promotion of 'Executives. Policy regarding Promotion of

Supervisors and HPPCL Service Rules are hereby amended/modified/deleted as follows -

Existing Policy Clause

Revised Clause

'Clause No. 3.6 of Policy Clause No. 3.6 of Policy regarding Promotion of

i regarding Promotion of | Executives

! Executives

The probation of an Executive
"on -promotion shall commence
{ from the date of promotion.

Deleted.

Clause No. 3.4 of Policy

! regarding Promotion of

Clause No. 3.4 of Pb‘llia?ééér“&‘ih_d Promotion of§
Supervisors [

| Supervisors

The probation of a Supervisor on
' promotion shall commence from
 the date of promotion.

! Deleted.

1

'Clause No. 9 A HPPCL Serwce

Rules

All employees on first
appointment in the service of the . period of 1 year during which their performance will be,
Corporation including employees | watched with a view to determine their suitability for
appointed on probation for ajgonfirmation against regular post.

| period of 1 year dufing which:

Clause No.9 A HPPVCL Service Rules

All employees on first appointment in the service of the
Corporation shall have' to undergo probation for a

| period of their performance willi The employees have to undergo probation under
1be watched with a view to! following circumstances -

;determme their suitability for|
| confirmation  against  regular]|

| post

a) Upon initial joining .
b) Upon promotion from one category/class to other . -
ie.
(1) From Workmen to Supervisory
(1) From Supervisory to Executive
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The following new Clause is hereby added in HPPCL Service Rules:-

Clause No. 9 B (iii) is hereby.added in HPPGL Service Rules

W

There will be no probation in case of appointment on contract basis, tenure basis. re-
employment after superannuation and absorption. There wiil be no probation in case of
' promotion from one grade to another but within same class of posts e.g. within Executive
{0 Executive or Supervisor to Supervisor of Workmen to VWWorkmen

The above amendments/additions/deletions shall also be made applicable in the Policy
regarding Promotion of Workmen in HPPCL already submitted to the Service Committee
for its approval.

This issues with prior approval of the Competent Authority

Director (Personnel)

Endst. No. HPPCL/P&A/Policy Circulars/15-/ ¢ ] —§& ¢ Dated: |2 /01/2016

Copy forwarded to the following for information:- S

1 PA to the Managing Director. HPPCL Shimla (HP)

= PA to the Director (Electrical). HPPCL Shimla (HP)
3PS to the Director (Civil) HPPCL. Shimla (HP)

All HOPs/HODs. HPPCL

~

The General Manager (Civil Design) HPPCL. Sundernaygar. Distt Mandi (HP
Steno to the Director (Finance), HPPCL. Shimla (HP)
AGM-cum-Company Secretary, HPPCL. Shimla (HP)

o O,

~J

" 8 Sr Manager (IT), HPPCL. Shimla with a request to upload this office order in the official
website of HPPCL

‘,\" WA A
Director (Personnet)

Al

i

8



Himact al Pradesh Power.(orporation Limited

i g

Lanre o the GoHP drections and aftes careful consideration n the matter,the

Yamn e ~¢ KDPT « PALEC ~ ecice 1 i / ¥
3 ment 0f HPPCL, 15 pleased to decide that wherever the words ‘or Eguivalent. aDbesrs

i 1he Education Guolification’ required for any post in the Policy Statement of Manpowel

Oeraptment Direct Rec v - iUre i [
oy tment, Direct Recruinment Procedure Manual, Palicy Regarding Promation of Executiv

Seaarding fromotion of Supervisors and Pahcy Regarding Promation of VWorkmer

)

- R g el 6 PR e , = ) B
TP By cf HPPOL incwudimg any amendments thoreof, the <ame snhall oo

v et o deleted Jexcluded wath nnmediate effect.

o ) Director (Personnel
HEPCLPRAAIPoLcy/Personneli2021/Loose- A%‘)Q 3-092! Dated: - ,c,/c;/j‘ % if

“opy forwarded to the following tor information please:-

: ty e Mar o Directsr HPOC Terparate O il Shmla Tor king anfo srnat
v Maragmg Disector please »
~e Special Secretary FPower! GoHFF H P Sectt-Shimia oo complianoes 1T |
- . i v /L"\.—‘ L s :\‘4“‘.
letter o MPP-B (151-5/2020 datea 0% 07 .)’7”1
ro Directar (G ool HPPCL Corparate Office. Shimia-&
s Myt (Elsrfre s (™ 2 .
Cerecinr iEl2ctnecal HPPCL Corporate O'hce Stumla-@
eriel Fmanes HEPCL Corporste GHce Shimla-@
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Tue §r Manaqer ([T HPRECL Corparate Dze S
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